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Notre Dame College Prep Student - Parent Handbook 

2019 – 2020 
 

CONTACT INFORMATION 
 

For General Inquiries:      Reception     847.965.2900 

To Report an Absence:      Attendance Office   847.779.8640 

To Communicate by Facsimile:    Fax       847.965.2975 

For Financial Inquiries:      Business Office    847.779.8605 

For General Policy Inquiries:    Daniel Tully    847.779.8624 

For Academic Inquiries:      Fran Pelrine     847.779.8639 

For Athletic Inquiries:      Michael Hennessey   847.779.8652 

For Discipline Inquiries:     Mick Swanson    847.779.8645 

For Counseling Inquiries:     Steve Murray    847.779.8620 

For Student Activities Inquiries:    Bob Kostuch        847.779.8646 

For Campus Ministry Inquiries:     Scott Dutton    847.779.8644 
 

Notre Dame College Prep Website          www.nddons.org 
 

EMERGENCY SCHOOL CLOSINGS 
If it is necessary to close school because of inclement weather or other emergencies, please listen to your 

local radio station for information. Closings will also be posted at www.emergencyclosings.com.  You 

will also be notified by PlusPortals. 
 

NON-DISCRIMINATORY POLICY 
Notre Dame College Prep admits students of any race, color, national and ethnic origin to all the rights, 

privileges, programs, and activities generally accorded or made available to students at the school. It does 

not discriminate on the basis of race, color, national and ethnic origin in the administration of its 

educational policies, admission policies, scholarship and loan programs and athletic and other school-

administered programs. 
 

In employment practices, Notre Dame does not discriminate on the basis of race, color, sex, national 

origin, ancestry, age, military discharge, marital status, mental or physical handicap unrelated to the 

ability to perform duties of the position. This policy shall be interpreted consistently with the religious 

mission and teachings of the Catholic Church. This policy does not preclude preference in hiring being 

given to employees who are Catholic and who evidence an understanding of the Catholic faith and a 

commitment to living that faith. 
 

INTERPRETATION OF RULES 
Notre Dame College Prep reserves the right to interpret rules and policies as individual situations and 

needs arise. Further, the school reserves the right to amend the handbook at any time.  
 
(Note: The Notre Dame College Prep Handbook is published for the use of Notre Dame students and their parents only.  

Unauthorized use of this book, or the student directory, for commercial solicitation is prohibited.) 

  

http://www.nddons.org/
http://www.emergencyclosings.com/
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Notre Dame College Prep Daily Schedules 
 

The schedules below demonstrate how many classes meet depending on the events of the day 

(i.e. assembly, late start, half day, etc.).  Please refer to the Google Calendar on our website at 

www.nddons.org to see which class periods (A-G) are meeting each day or you can also 

reference the Class Periods for ‘19-20 School Day Schedule. 

 

Prayer and Announcements during Period B daily. 

 

 
  

http://www.nddons.org/
https://drive.google.com/file/d/1KUTvd7V4gyo5Dd4f26wVUzdjcj6T5jgO/view?usp=sharing
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Mission, Philosophy, History, Spirit 
 

MISSION 
 

Under the patronage of Mary, Notre Dame College Prep is a secondary school committed to educating 

young men to be gentlemen of faith, scholarship, and service in an inclusive, family-oriented community.  

Faithful to the Roman Catholic tradition and inspired by Gospel values, we prepare students to be lifelong 

learners and to lead lives of integrity. 
 

PHILOSOPHY OF EDUCATION 

 

In the tradition of Holy Cross, a Notre Dame College Prep education emphasizes the formation of the 

hearts and minds of young men.  As the Congregation’s founder, Blessed Basil Moreau, C.S.C. stated, 

“the mind will not be cultivated at the expense of the heart.”   This approach to education promotes the 

development of the whole person.  We believe such an experience is critical, since society has a great 

need for people who lead their lives possessing intellectual curiosity, strong moral character, and social 

responsibility based upon Christian values.  We further believe the quality of education is dependent on 

the quality of the people engaged in this purpose.  Consequently, Notre Dame educators are people of 

faith who motivate, inspire, and lead the student towards academic excellence while fostering critical 

thinking, creativity, and leadership.  Finally, we believe this education takes place best within a Christ-

centered community of faith. 
 

VISION STATEMENT 
 

In order to be an exemplary Catholic School, Notre Dame College Prep will be: 

 A place where students are provided the means to achieve their best possible outcomes based on 

their abilities and aspirations. 

 A place where students grow in the Catholic tradition, are taught to put their faith into action, and 

are prepared for a life of service in society. 

 A place where students develop a love of learning, experience a challenging curriculum, and are 

provided tools to attain their own personal academic success. 

 A place where students are encouraged to be everyday leaders. 

 A place where respect and compassion are fostered both within each student and in the general 

school community. 

 A place where students cultivate the tools to promote stewardship and global citizenship. 

 A place where individual differences in culture, learning abilities, and physical challenges are 

respected. 

 A place where teachers nurture the ongoing academic and spiritual growth of their students. 

 A place where teachers lead by example and consistently advance in their professional 

development and faith life. 

 A place where the school campus and its resources meet the needs of its students, families, and 

faculty. 

 A place where families collaborate with the school by contributing to the overall development 

and education of their son. 

 A place where alumni are encouraged to continue to “come home.” 
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HISTORY OF NOTRE DAME COLLEGE PREP 
 

Notre Dame College Prep was the first educational venture in the Chicago Metropolitan area for the 

Priests of the Congregation of Holy Cross. 
 

His Eminence, Samuel Cardinal Stritch, Archbishop of Chicago invited the Holy Cross Fathers to 

establish a school in this northern section of the Archdiocese.  He wrote, “Everybody knows your 

teaching experience and everybody knows your devotion to Catholic youths.”  In June, 1955, the Priests 

of the Holy Cross assigned 16 priests to begin the ministry of Catholic education at Notre Dame College 

Prep in Niles, Illinois. A team of dedicated lay men and women joined the priests in this ministry. 
 

Education required a building, so on 30 acres of low-lying land, Rev. John Lane, CSC oversaw the 

construction of the building.  What emerged was a sleek, modern educational facility. 

It was Fr. Lane who supervised the first placement test for the initial students.  This was held at St. Mary 

of the Woods Parish.  Fr. Lane operated for two years from a storefront office at the corner of Harlem and 

Dempster.  It was from this small office that more than 500 freshmen and 300 sophomores found their 

way into the first Notre Dame classes. 
 

One very significant event in the formation of Notre Dame was the appointment of Rev. James 

d'Autremont, CSC as the first principal.  Students must have a name to rally around and Fr. d’Autremont, 

after talking with students, decided on the name DONS.  He did not want a school dedicated to Our Lady, 

Notre Dame, to rally around an animal name.  He chose DONS because it is the Spanish word for 

“gentlemen.”  Notre Dame students are the Gentlemen of Mary. 
 

In 2006, the Priests of Holy Cross ended their sponsorship of Notre Dame.  Sponsorship was assumed by 

a board of laypeople on January 1, 2007.  The Archdiocese of Chicago placed the Catholicity of the 

school under the oversight of the Notre Dame Education Association, an association of Christian Faithful, 

composed of the lay board and other members. Under this new leadership Notre Dame continued to grow 

and prosper. 
 

In August of 2015, following a period of self-evaluation and conversation, Notre Dame affiliated with the 

Brothers of the Congregation of Holy Cross, formally becoming a Holy Cross school again.  Notre Dame 

is proudly one of six high schools in the Midwest Province of the Brothers of Holy Cross, and one of 

seventeen Holy Cross high schools in the country. 
  

NOTRE DAME HOLY CROSS VALUES 
 

A Notre Dame College Prep education is founded on the three pillars of FAITH, SCHOLARSHIP, and 

SERVICE.  These pillars are reflected in the mission of the school and support all that the school does as 

it forms students into men of FAITH, SCHOLARSHIP, and SERVICE.  While the school welcomes 

students of all faiths, it is proudly Roman Catholic and seeks to live out the values of the Gospel of Jesus 

Christ.  Students are provided with the knowledge and skills to become scholars, with the desire and 

curiosity to learn more about all areas of life and to continue that learning beyond high school.  Finally, 

Notre Dame students develop into men of service as they recognize their responsibilities to the 

communities in which they live and to their neighbors whom they are called to love.   

                                     

In the process of affiliation with the Brothers of Holy Cross, Notre Dame College Prep identified nine 

Core Values which both connect it with the other Holy Cross schools and yet make it unique.  The Core 

Values of Notre Dame College Prep are: 

 Educating the Mind and Heart – We develop values, attitudes, and behaviors to use     

   knowledge and skills appropriately and productively. 
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 Leadership – We create the environment where courage, initiative, and good judgment are 

fostered as are modeling good examples and standing up for those who have no voice. 

 Inclusive Diversity – We value each person as uniquely gifted, special, and important. 

 Option for the Poor – It is only just to give more to those who have received less. 

 Family – Education flourishes only within an environment where family spirit is evident and 

dominant. 

 Formation – Each person grows in wisdom, age and favor, following the example of  Jesus 

 Zeal – We greatly desire to make God known, loved, and served. 

 Integrity – Society has a greater need for people with values than it does for scholars. 

 The Cross: Our Only Hope – The Cross is the anchor in which we find hope, our confidence in 

the resurrection. 
  
These Core Values reflect the principles upon which the founder of the Congregation of Holy Cross, 

Blessed Basil Moreau, C.S.C., built his religious community.  They also embody the history and the 

heritage that are part of Notre Dame College Prep and provide direction for our future. 
  

SPIRIT OF NOTRE DAME 
 

The Notre Dame spirit is best captured in our Coat of Arms. It is divided into three parts. In the lower 

section is the seal of the Congregation of Holy Cross. The cross, representing difficulties and challenges, 

is supported by the crossed anchors of hope. The upper left section shows a book and candle symbolizing 

the light of learning. On the right is the world globe encircled by the capital letter, M, which signifies the 

world under the loving protection of Mary, Queen of the Universe. 
  

Special Prayers 
 

OUR FATHER 
 

Our Father, who art in heaven, hallowed be thy name; thy kingdom come; thy will be done, on earth, as it 

is in heaven. Give us this day our daily bread; and forgive us our trespasses as we forgive those who 

trespass against us and lead us not into temptation, but deliver us from evil. 
 

HAIL MARY 
 

Hail, Mary, full of grace, the Lord is with you. Blessed are you among women, and blessed is the fruit of 

your womb, Jesus. Holy Mary, Mother of God, pray for us sinners, now and at the hour of our death. 

Amen. 
 

GLORY BE TO THE FATHER 
 

Glory be to the Father, and to the Son, and to the Holy Spirit. As it was in the beginning, is now, and ever 

shall be, world without end. Amen. 
 

APOSTLES’ CREED 

 

I believe in God, the Father almighty, Creator of heaven and earth, and in Jesus Christ, his only Son, our 

Lord, who was conceived by the Holy Spirit, born of the Virgin Mary, suffered under Pontius Pilate, 

was crucified, died and was buried; he descended into hell; on the third day he rose again from the dead; 

he ascended into heaven, and is seated at the right hand of God the Father almighty; from there he will 

come to judge the living and the dead.  I believe in the Holy Spirit, the holy Catholic Church, the 

communion of saints, the forgiveness of sins, the resurrection of the body, and life everlasting. Amen. 
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HAIL, HOLY QUEEN 

 
Hail, Holy Queen, mother of mercy, our life, our sweetness, and our hope. To you do we cry poor 

banished children of Eve. To you do we send up our sighs, mourning and weeping in this vale of tears.  

Turn then, most gracious advocate, your eyes of mercy toward us, and after this exile show to us the 

blessed fruit of your womb, Jesus. O clement, O loving, O sweet Virgin Mary. Pray for us, O Holy 

Mother of God that we may be made worthy of the promises of Christ. 
 

THE MEMORARE 

 

Remember, O most gracious Virgin Mary that never was it known that anyone who fled to your 

protection, implored your help, or sought your intercession was left unaided.  Inspired by this confidence, 

we fly unto you, O Virgin of virgins, our Mother! To you we come, before you we stand, sinful and 

sorrowful. O Mother of the Word incarnate, despise not our petitions, but in your mercy hear and answer 

us. Amen. 
 

AN ACT OF CONTRITION 
 

My God, I am sorry for my sins with all my heart. In choosing to do wrong and failing to do good, I have 

sinned against you whom I should love above all things. I firmly intend, with your help, to  do penance, 

to sin no more, and to avoid whatever leads me to sin.  Our Savior Jesus Christ suffered and died for us. 

In his name, my God, have mercy. Amen. 
 

GRACE BEFORE MEALS 

 
Bless us, O Lord, for these, Thy gifts, which we are about to receive from Thy bounty. Help us to be 

mindful of all our blessings, and the needs of those who have less. Through Christ our Lord we pray. 

Amen. 
 

PRAYER BEFORE EXAMINATION 
 

Lord Jesus, our teacher, enlighten our minds during this examination. May the gifts you have given us, 

wisdom, knowledge and understanding, together with our efforts in study and learning, produce for us 

good results. Keep us honest and faithful in following you, our only teacher, living and reigning now and 

forever. Amen. 
 

SCHOOL PRAYER 

 

Lord God, bless our Notre Dame family. Make the doors of this school wide enough to welcome and 

receive all who seek growth, friendship and support. May they be narrow enough to shut out all forms of 

intolerance, pride and conflict. Make the doors of this school the gateway to a promising future to all who 

enter. Notre Dame, pray for us. Amen. 
 

Academic Information 
 

GRADUATION REQUIREMENTS 
 

 Must earn 24.00 credits which include: 

 4 Religion 

 4 English 
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 3 Mathematics  

 3 Lab Sciences (Biology and Chemistry or Physics are required)   

 2 same Foreign Language  

 3 Social Studies: 

  1 Western Civilization 

       1 United States History 

       ½ Civics  

      ½ Elective 

 1 Fine Art   

 ½ Technology 

 2 Physical/Health Education (2 years) 
 

 Participation in the Christian Service Program for each academic year and a corresponding 

reflection paper as indicated in the Christian Service Program section of this handbook. 
  

 Must pass by end of Junior Year: 

        United States Constitution Exam  

       English Composition Proficiency Exam 
 

 Participation in at least one retreat per academic year 
 

PREPARING FOR COLLEGE 

 

Traditionally, the recommended requirements for entrance into a four-year college include four years of 

English, three years of Social Studies, three years of Mathematics including Geometry, three years of a 

lab Science, two years of the same Foreign Language and/or Fine Arts. These subject patterns will meet 

the State of Illinois requirements for admission to State Colleges in Illinois. 
 

It should be noted that highly selective colleges, or specific areas of study such as Engineering and 

Business, recommend that the student enter college with four years of Mathematics, three years of lab 

Science (which must include Biology and either Chemistry or Physics) and four years of the same 

Foreign Language. It is strongly suggested that the student check with the college of his choice to verify 

that he meets the college’s minimum acceptance requirements. 
 

PARTICIPATION IN GRADUATION EXERCISES 
 

Notre Dame College Prep does not permit early graduation. In order to participate in the Graduation 

Exercises, a student must meet ALL requirements listed above for graduation. Furthermore, students must 

have satisfied all obligations to the Dean of Students and the Business Office. Students deficient in any 

credits or required courses will NOT be allowed to participate in the Graduation Exercises. 
 

CLASS LOAD 
 

1. Regardless of the number of credits previously earned, each freshman is required to take 

Religion, Physical Education, English, Math, and at least 2 other full-year academic courses or 

their equivalent 

2. Regardless of the number of credits previously earned, each sophomore is required to take 

Religion, Physical Education, Health, English, Math and at least 2 other full-year academic 

courses or their equivalent. 

3. Regardless of the number of credits previously earned, each junior is required to take Religion, 

English, Math, and at least 3 other full-year academic courses or their equivalent. 
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4. Regardless of the number of credits previously earned, during his senior year, each student is 

required to take Religion, English, Civics and at least 3.5 other full-year academic courses or their 

equivalent. 

GRADES 
 

Grades are based on the quality of work a student does in view of course objectives. Notre Dame College 

Prep has adopted the following grade equivalents: 
 

A+ 98 - 100 

A 95 - 98  Superior 

A- 92 - 94 

B+ 89 - 91 

B 86 - 88  Above Average 

B- 83 - 85 

C+ 80 - 82 

C 77 - 79  Average 

C- 74 - 76 

D+ 71 - 73 

D 68 - 70  Unsatisfactory but passing 

D- 65 - 67 

F Below 65 Failing, no credit (Credit must be made up in summer school.) 

  

X   Failure - violation of Academic Integrity Policy 

W   Withdrawal from course 

I   Incomplete (Required work must normally be completed in the two  

weeks after the grading period; otherwise the “I” becomes an “F.”) 
 

FAILURE 

 

Failure during the school year must be made up in an accredited summer school. Failure to do so will 

preclude a student from returning to Notre Dame in the fall. Any student attending summer school must 

have his summer school registration approved by his counselor. 
 

Seniors who fail courses in the first semester will be required to make these courses up in an accredited 

program or add additional courses to the second semester schedule. This requirement holds if: 
 

1.  The failed course is a course required for graduation. 

-OR- 

2.  The failed course creates a credit deficiency for graduation. 
 

GRADE POINT AVERAGE (GPA) 
 

The Grade Point Average (GPA) is a weighted average based on the value of each grade earned.  

Quality point values are assigned as follows: 
 

  Andre, Basic, and      Honors       AP 

         College Prep classes   adds 1.00 adds 1.50 

            

   A+      4.33              5.33      5.83 

   A   4.00              5.00      5.50 

   A-   3.67              4.67      5.17 
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   B+   3.33              4.33      4.83 

   B   3.00              4.00      4.50 

  

Andre, Basic, and      Honors       AP 

         College Prep classes   adds 1.00 adds 1.50 
 

   B-   2.67              3.67      4.17 
 

   C+   2.33              3.33      3.83 

   C   2.00              3.00      3.50 

   C-   1.67              2.67      3.17 
 

   D+   1.33              1.33      1.33 

   D   1.00              1.00      1.00 

   D-   0.67              0.67      0.67 
 

   F   0.00              0.00        0.00    
 

A student’s GPA is determined by multiplying the credit earned by the quality points for that course. 

Semester-long courses, for example, are generally worth 0.5 credits. The 0.5 credits would be multiplied 

by the quality points for the letter grade that was earned. These quality points are totaled and divided by 

the credits attempted. 
 

The semester report card indicates both a weighted GPA, one which gives additional quality points for 

honors courses, and an unweighted GPA, which treats all courses as if they were college prep level 

courses. A student’s cumulative GPA (CGPA) is based on all of his semesters at Notre Dame College 

Prep and is a weighted GPA. 
 

Grades in Driver’s Education are NOT included in the GPA. 
 

Summer school grades and credits are added to a student’s academic record at the end of summer school. 
 

The CGPA of a transfer student is based only on grades earned at Notre Dame. 
 

HONOR ROLL 
 

The Honor Roll is determined on the basis of the semester GPA. There are three classifications: 

Summa Cum Laude:  Weighted GPA of 3.80 or better with no grade lower than a C-. 

Magna Cum Laude:  Weighted GPA of 3.50 through 3.79 with no grade lower than a C-. 

Cum Laude:   Weighted GPA of 3.20 through 3.49 with no grade lower than a C-. 
 

SENIOR CLASS HONORS 
   

The Notre Dame valedictorian for each graduating class will be that student who has earned the highest 

cumulative grade point average (CGPA) after completing seven semesters, all at Notre Dame College 

Prep.  The salutatorian will be that student who has earned the second highest CGPA after completing 

seven semesters at NDCP. 
 

DEAN’S OFFICE 
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Students must satisfy the requirements of the Dean’s Office in order to move on to the next academic 

year. 

 

ACADEMIC PROBATION 
 

A student is placed on Academic Probation when the administration judges that he is in serious academic 

difficulty. He is automatically placed on probation if he fails 2 or more courses at the end of a semester. 
 

At the end of the probationary period, a review will be conducted with one of the following steps taken: 

 The student will be removed from probation (only if significant improvement is noted), 

 The probationary period will be extended for another semester, 

 The student will be placed on Academic Contract, 

 The student will be dismissed from Notre Dame (dismissal will be based on review of academics, 

attendance and behavior—poor performance in any area could result in dismissal). 
 

If a student was placed on Academic Contract, he would be granted continued enrollment at Notre Dame 

under the following conditions: 

 The student must maintain a minimum semester GPA of 1.75, 

 The student may not fail more than 1 class, 

 The student may not be involved in the violation of any major school regulation or any continuing 

minor infractions. 
 

In addition to the terms of academic probation, any student not on probation but failing 3 or more classes 

in a semester may be asked to withdraw from Notre Dame. 
 

IHSA ELIGIBILITY 
 

Students involved in Illinois High School Association (IHSA)-sponsored extracurricular activities must 

be academically eligible to participate. These include all interscholastic sports, Debate, Speech, and 

Scholastic Bowl. To be eligible, a student may not be failing more than 1 academic course each week that 

an eligibility check is made. If found ineligible, he will not be permitted to take part in practice, in 

competition, or in the activity until he is again eligible.  The period of ineligibility extends from Monday 

after the student has been notified through the following Sunday. The student may be assigned to an after-

school study center at the discretion of his counselor. 
 

COURSE CHANGES 
 

Registration for courses for an upcoming academic year must be completed by June 1.  Any request for a 

change to a student’s schedule after that date, including dropping or adding courses, will incur a fee.  No 

fee will be charged if the change is necessary to resolve a course conflict, to balance a student’s schedule, 

or to correct an error in placement by the school.  Students who have successfully completed the appeal 

process for placement in a non-recommended course will not be allowed to change their placement.  All 

schedule changes must be approved by the Assistant Principal for Curriculum. 
 

SUMMER SCHOOL COURSEWORK 
 

A course taken at an accredited high school during the summer session will be granted credit provided 

that the course meets appropriate accreditation standards and provided that the student has received 

written approval to take the course for credit by a member of the Academic Office or Counseling 

Department. 
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HOMEWORK 

 

Written and study homework is assigned on a regular basis. Each student is expected to complete his 

homework by the due date and according to the directions given by the teacher. The completion of 

homework assignments strongly impacts a student's grade. 
 

Since not all classes meet every day, if a student is absent or misses a class, it is essential that he contact 

his teacher(s) immediately via email regarding missed class work and/or homework assignments.  The 

student should not wait until the next class period to determine what he missed, since that class period 

may not meet the next day.  He is responsible for making up any required work and/or tests in the time 

frame set by the teacher(s).  
 

PROGRESS REPORTS AND REPORT CARDS 
 

Student progress can be monitored anytime by students and parents online through PlusPortals.  The 

official grade report is posted to the portal at the end of each semester.  At this time, credit is granted for 

each course in which a passing grade has been earned. 
 

PLUSPORTALS 
 

Notre Dame provides additional communication from teachers through PlusPortals throughout the school 

year.  Parents and students are encouraged to view this information and to be in touch with the teacher 

regarding student progress. 
 

REPEATING A COURSE 
 

If a student is required to repeat a course because of failure, both grades for the course appear on the 

student’s permanent record. Repeating the course does not remove the failing grade. Both grades are 

entered into the computation of the student’s CGPA. 
 

TRANSCRIPTS 
 

Requests for transcripts of credits are made with the Registrar in the Academic Office.  There is no charge 

for transcripts while attending Notre Dame. In the case of a withdrawal or after the student graduates, 

there will be a fee of $5 for each transcript after the first request. A release form or letter of authorization 

must accompany the request and all outstanding financial obligations must be paid in full before official 

transcripts will be mailed. 
 

AFTER SCHOOL JOBS 
 

A student’s primary responsibility is his academic work. At no time does the necessity to work take 

priority over the need to devote sufficient time and effort to responsibilities as a student.  Students are 

required to meet all their obligations at school, including their participation in an after-school 

activity/study period and/or detention, before proceeding to their after school jobs. 
 

JUNIOR HIGH SCHOOL ACADEMIC CREDIT 
 

Incoming freshmen who have taken the equivalent of a high school course while in the 7th or 8th grade 

will receive no credit. However, placement consideration will be given contingent upon the student’s 

successful performance on a placement exam developed and administered by Notre Dame College Prep 
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and/or appropriate documentation provided by the junior high stating the content of the course and the 

student’s level of achievement. 
 

A course taken at an accredited high school during the summer session prior to freshman year will be 

granted credit provided that it meets appropriate accreditation standards and provided it is not required for 

graduation from Notre Dame. If the course is required for graduation, credit will be granted only if the 

Assistant Principal for Curriculum of Notre Dame has given prior written approval. 
 

WITHDRAWAL / TRANSFER PROCEDURES 
 

If a student wishes to withdraw or transfer to another educational institution, his parent(s) or legal 

guardian(s) must first notify his counselor.  A Student Withdrawal/Transfer Form must then be 

obtained from the Registrar.  Transcripts will not be released until all departments confirm that there are 

no outstanding obligations (unpaid tuition and/or fees, school property such as uniforms, equipment, State 

issued books, library books, student ID etc. returned). The parent/guardian must also sign the Student 

Record & Confidential Information Release Form which authorizes the school to release the student’s 

transcript and other pertinent information to the institution to which the student is transferring.  An exit 

interview with a school administrator or designee will be conducted when a student is leaving the school.  

If the student has been absent for 15 days and the completed withdrawal paperwork still has not been 

submitted, the student will automatically be withdrawn due to non-attendance.  Failure to comply with 

this process will delay the issuance of transcripts.   
 

Counseling Services 

 

THE STUDENT COUNSELING CENTER 
 

Counseling Center Mission Statement: The Student Counseling Center supports the mission of Notre 

Dame College Prep by promoting and enhancing the fulfillment of the whole person with respect to each 

student’s development in faith, scholarship and social responsibility. The Counseling Center promotes 

this student development in three major ways: 
 

1. Offering counseling and consultation services in support of students’ academic, career, and 

personal/social development. 

2. Working collaboratively as a team with parents, faculty, administration, and other individuals 

necessary for student development.  

3. Modeling the values of faith, scholarship and social responsibility in our role as professional 

helpers. 
 

In the spirit of the Congregation of Holy Cross, we believe the formation of the heart, as well as the mind, 

is central to the education of our young men. 
 

Counselor Responsibilities: Students are assigned alphabetically to a counselor and remain with him/her 

from freshman through senior year. The college counselor will also meet with seniors and provide 

programs for juniors and their parents. The Counseling Center provides the following services: 
 

1. Academic Development – supervise class registrations; link students to the Andre Center 

resources; promote behavior and skills for successful learning (e.g., time management, strategies 

for reading, coping with test anxiety); arrange meetings with parents and teachers; provide 

information about tutoring. 
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2. Career Development – explore the relationships among learning, school, and work; teach 

students how to locate and interpret college and work information; teach students strategies for 

making decisions; setting goals, and developing plans. 

3. Personal/Social Development – help students cope with the school environment (e.g., 

relationships with teachers, peers, and responsibilities); mediate conflicts; help students identify 

alternative solutions to problems; teach students strategies for managing stress and conflict. 

4. College Counseling – conduct Junior Insights, Senior Transitions, and Financial Aid Nights for 

student and parents; coordinate visits by college representatives and athletic coaches; process 

student college and scholarship applications; write college recommendations; provide information 

(e.g., College Counseling Procedure Handbook and Financial Aid Handbook; coordinate NCAA 

Clearing House 48H Form). 

5. Standardized Testing – coordinate and administer standardized testing (PSAT, ACT, SAT, AP 

exams); recommend resources for test preparation. 
 

Appointments: Appointments are scheduled for students on school days from 7:30 am - 3:30 pm. Special 

meeting times are available upon request. Students are also welcome to visit their counselor without an 

appointment. If he/she is not available, students are encouraged to leave a note in the counseling center or 

contact their counselor by e-mail. Counselors are also available to meet with parents before, during or 

after school. Parents are encouraged to call for an appointment to make sure the counselor is available. 

*How will new school day affect appointments?  
 

Statement of Confidentiality: Information shared with the counselor is kept confidential unless the 

student or family grants verbal or written permission for disclosure. Exceptions to confidentiality include 

imminent danger of either self-imposed harm or intent of harming another. We are also mandated to 

report any signs of abuse. The Director of Counseling or Principal may also be consulted in crisis 

situations in order to provide better services for the student and his family.  
 

ACADEMIC PROBLEM SOLVING 
 

Occasionally students experience academic difficulty in a particular course. If that happens, the most 

effective way of dealing with the problem is through direct communication with the teacher.  The spirit of 

this procedure is threefold: to address the problem in its early stages, to open up communication, and to 

help a student experience success at Notre Dame.  The procedure which should be followed is listed here. 
 

1. Upon realizing that a problem exists, the student must set up an appointment to meet with his 

teacher to address the problem.  This step is the most important.  Clear and direct dialogue 

between the student and the teacher must be established. A student should never delay in asking 

for help.  Likewise, when a teacher notices substandard grades, he or she will contact the parents 

and the student’s counselor. 

2. If the low grade remains, the student must continue talking with the teacher, the counselor, and 

his parents to discuss and record tangible steps of an action plan that will be taken to improve the 

grade.  The student’s teachers, counselor, and parents will share this action plan. 

3. If the problem continues, parents should continue to be in contact with the teacher and the 

counselor.  The counselor may convene a Student Intervention Meeting, during which the student, 

parents, counselor, and teachers will meet to assess the plan to determine why it is not working 

and to jointly refine it to continue to work toward student success.  NOTE:  To contact an 

administrator as a first or second step has little impact.  The teacher, student, and counselor have 

all pertinent information as to the nature of the problem.  It is with these parties that steps will be 

taken to solve the problem. 
 

HEALTHY CHOICES 
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Notre Dame College Prep is committed to preventing the abuse of alcohol and other controlled substances 

through educating and assisting students in making healthy choices. Students are encouraged to take 

initiative to receive personal, individual help and intervention from their counselors, teachers and other 

members of the school community. 
 

HOW PARENTS CAN HELP 

 

Attendance at important events, such as Back to School Night, Parent Teacher Conferences, College 

Planning Night and the “Insight” nights, is one way parents can receive vital communication. It is also 

helpful to mark dates for testing and other activities on your calendar.   
 

It should come as no surprise that students who have regular school attendance are more successful than 

those with chronic absences.  Please make sure that your son comes to school every day, on time, and for 

the full day, so that he doesn’t miss valuable instructional time.  If at all possible, please schedule 

appointments outside of school hours. 
 

If you are concerned about your son’s progress in a particular class, contact the individual teacher for the 

most current information. If you have a general concern regarding your son, contact his counselor.  
 

ADVISORY PROGRAM 
 

The traditional “homeroom” concept has been modified by Notre Dame into an Advisory Program. The 

advisory meets for approximately 20 minutes for routine school business and personal/developmental 

issues. A student remains part of the same advisory group and, to the extent possible, with the same 

advisor throughout his four years at Notre Dame. The goal of the Advisory Program is to extend the 

“ministry of care” to all students. The advisor is concerned with the student’s academic and personal 

development. The role of the advisor is not the same as that of the professionally trained counselor, but 

the advisor works cooperatively with the counselor for the welfare of the student. 
 

Academic Programs 
 

REV. THEODORE HESBURGH, CSC SCHOLAR PROGRAM 
 

The Notre Dame College Prep Hesburgh Scholar Program was founded in 1991 as a program designed to 

challenge the most academically gifted and motivated student through a demanding course of studies and 

to further his overall development through involvement in various service-oriented and enrichment 

opportunities. 

The Notre Dame College Prep Hesburgh Scholar Program is named in honor of Rev. Theodore M. 

Hesburgh, C.S.C., president of the University of Notre Dame from 1952 to 1987.  Fr. Ted was a priest of 

the Congregation of Holy Cross, and one of the nation’s most influential figures in higher education, the 

Catholic Church, and national and international affairs.  Fr. Ted strongly influenced virtually every area in 

which he was involved.  He was a leader, a man of character and integrity, a promoter of peace and 

justice, and a citizen of the world.  The same should hold true for a NDCP Hesburgh Scholar. 

Students will be able to apply for admission to the Hesburgh Scholar Program after the first semester of 

their freshman year. To qualify for the Hesburgh Scholar Program, freshman candidates must be enrolled 

in at least three honors level courses and have earned a weighted grade point average of at least 3.70. 

Furthermore, candidates for the program typically test above the 80th percentile nationally in all core 

content areas on standardized tests and rank in the top 10% of their class. 
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Hesburgh Scholar students will be required to take a rigorous and challenging academic course load of 

Honors and Advanced Placement (AP) courses.  Completing these courses successfully and achieving 

credit through AP tests would allow students to earn up to 30 college credits. 

Components of the Hesburgh Scholar Program Admission Application include: 

 Standardized test scores 

 First semester grades 

 Teacher Recommendations 

 Student essay expressing his desire and qualifications to be a Hesburgh Scholar 
 

Requirements to receive a Hesburgh Scholar Diploma are: 

 Completion of 26 credits (24 credits = typical diploma requirement) 

 Successful completion of 18 or more Honors/AP courses during academic career 

 Successful completion of a minimum of 4 Honors/AP courses each year in grades 10-12 

 Successful completion of a minimum of 2 Honors/AP courses in each core content area and 1 

Honors/AP course in Language, excluding Physical Education and Fine Arts, during academic 

career 

 Successful completion of a minimum of 6 AP courses during academic career 

 Maintain a weighted GPA of at least 3.75 

                                  

If you have additional questions about the Hesburgh Scholar Program, please contact the program’s 

director. 
 

ST. ANDRE SCHOLAR PROGRAM 
 

The St. Andre Scholar Program was founded in 1994 to support students who need additional resources to 

meet their full academic potential.  Many students have had difficulty developing skills due to a learning 

deficit or other challenging situation.  The St. Andre Scholar Program provides one-to-one and small 

group instruction in learning strategies and study skills.  The Andre Scholars have access to the services 

of an experienced professional staff.  Scholars also have use of the resource technology available in the 

St. Andre Learning Resource Center. 
 

Notre Dame College Prep works with Maine Township District 207 to identify student learning 

differences and accommodations that may be reasonable and available.  Notre Dame College Prep does 

not write or manage traditional Individual Educational Programs (IEPs) for students who are diagnosed as 

having a learning disability or who have been classified as needing Special Education services.   
 

Notre Dame attempts to provide reasonable accommodations in order to support the student’s 

participation in his courses and learning experiences.  The Director of the Andre Center, in consultation 

with the Assistant Principal for Curriculum and Director of Counseling, the student’s teachers, counselor, 

and Andre staff, will decide the accommodation(s) that a student is eligible to receive on a case-by-case 

basis.  Reasonable accommodations might include exemption from the foreign language requirement, 

extended time on tests, one-to-one academic support by teachers and staff, the use of a recording device 

or laptop computer, and a support study hall during freshman and sophomore years.  It must be noted that 

Notre Dame is not required to make any accommodations nor conform to the recommendations from IEPs 

or psycho-educational evaluations.  Notre Dame College Prep will determine whether certain 

accommodations are reasonable with respect to the resources available, training of the teacher in regular 

education, and the perceived fairness and respect for students within a particular course.  Notre Dame 

College Prep can only consider the possibility of an accommodation if a student and his parent/guardian 

are able to demonstrate a legitimate reason by an appropriate professional qualified to make such a 

diagnosis and the submission of proper current (i.e., within three years) documentation (i.e., IEP from the 

student’s public school district and/or a psycho-educational evaluation). 
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ANNE AND ED BURKE SCHOLAR PROGRAM 
 

The Burke Scholars Program at Notre Dame College Prep is designed to provide an inclusive Catholic 

high school experience for young men with mild to moderate cognitive disabilities.  Young men with 

disabilities, such as Down Syndrome, autism, and other genetic and learning differences are given the 

opportunity to learn in a religious educational setting.  Notre Dame College Prep believes that all students 

are entitled to receive a Catholic high school experience regardless of ability or disability.   

While at Notre Dame College Prep, the Burke Scholars have the ability to engage in many academic and 

elective courses with their typically developing peers. There are currently two special education teachers 

that work with the Burke Scholars, their families and the general education teachers.  The Burke Scholars 

teachers work with the general education teachers to provide modifications, interventions and 

accommodations to assist in the inclusion and education of the Burke Scholars.  The Burke Scholars 

teachers instruct leveled sections of Math and English and provide one-on-one or small group support to 

students during study hall periods. 

There are many amazing qualities about the Notre Dame College Prep environment, but the most unique 

quality is the ability to provide a previously unattainable faith-based education for students with special 

needs.  All of the students at Notre Dame College Prep benefit from this program, whether it is by 

receiving a more typical high school education than a student with special needs and his family ever could 

have hoped for or by other students learning, accepting and understanding that not all people are the same 

and that these differences should be embraced.  Notre Dame College Prep and the Burke Scholars 

Program are forever changing the face of Catholic education. 

ST. ANDREW KIM DAE-GON SCHOLAR PROGRAM 
 

The St. Andrew Kim Dae-Gon Scholar Program, housed within the Student Counseling Center, is 

designed to provide international students with an opportunity to experience a faith-based college 

preparatory education in the United States.  The program provides support and assistance to international 

students who may experience difficulty in school due to language barriers and cultural differences.  Notre 

Dame College Prep welcome students from all countries provided that they have an acceptable level of 

English language proficiency. 
 

Faith Formation  
 

CAMPUS MINISTRY 
  

“We will live so that our faith might be so simple, so strong and lively 

that it not only enlightens the spirit but also inspires our thoughts, feelings, words and actions.” 

-- Blessed Basil Moreau, C.S.C. 
  
The primary focus of the Campus Ministry Department is the spiritual development of every member of 

the Notre Dame community.  It works to foster deeper relationships with God and to develop community 

with others through all-school and class liturgies and through a comprehensive retreat program.  To help 

accomplish this, students are required to take part in the designated retreat for their class each year.  For 

freshmen, sophomores, and juniors, the class retreat is a one-day activity based on the curriculum for their 

Religious Studies class that year.  Seniors may choose to participate in a three-and-a-half day more 

intensive experience of Christian community. 
 

CHRISTIAN SERVICE PROGRAM EXPECTATIONS 
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“I tell you the truth, whatever you did for one of the least of these brothers of mine, you did for me.” 

 - Matthew 25: 40 
 

As Gentlemen of Mary, Notre Dame students are called to be men of Faith, Scholarship and Service. Each 

Notre Dame student is required to participate in the Notre Dame Christian Service Program during his 

time at Notre Dame. The program expectations are as follows. 
 

Number of hours and Deadlines: 
 

Freshmen, Sophomores, and Juniors - 25 hours each year 
Seniors - 15 hours 
 
Freshmen and Sophomores are expected to complete at least 25 hours of Christian Service between 

June 1st and the first Friday in May.  Hours do not carry over from year to year, so students must 

complete 25 hours each of their first three years at Notre Dame.  
 

Juniors: see section below for details. 
 

Seniors are expected to complete 15 hours of Christian Service between June 1st and April 30, 2020.   

Further, seniors must have completed no less than 90 total Christian Service hours throughout their four 

years in order to graduate from Notre Dame College Prep. 
 

Ways in which students may earn service hours: 
 

 Service to Notre Dame College Prep at school-organized events and projects, which includes but 

is not limited to: being an Ambassador at Admissions open houses and/or volunteering at Notre 

Dame athletic and community events.  
 

 Service at specific events advertised through the Helper Helper App, such as the local parish 

events,  Misericordia, Jelly Belly Days, Catholic Charities, etc.   
 

 Service to the student’s parish, grammar school, or local community, which includes but is not 

limited to: altar serving and other liturgical ministries; volunteering to coach or tutor at his 

grammar school; volunteering time at community events such as charity or fundraising events, 

park or neighborhood cleanups, non-profit organizations, etc.  
 

 If a question arises about whether an activity would ‘count’ for service hours, please email the 

Director of Christian Service with your concerns before beginning the project. 
 

Summer Service and Exemptions: Students who participate in service trips (such as through a student’s 

parish youth group) may fulfill their Christian Service requirement during the summer before the 

academic year in which the hours will be counted.   
Is there anything that does not meet the service hour expectations? 
The following activities, while important, do not fulfill the Christian Service expectations and therefore 

will not count toward a student’s 25 hours:  
 Volunteering at any for-profit business 

 Any activity in which the student is compensated for his time   

 Further, it is unethical for a student to volunteer to perform work reserved for paid employees.   
 

If a question arises about an activity, please email the Director of Christian Service with your concerns.  

The Director of Christian Service has the sole discretion of determining whether or not a particular 
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activity is acceptable for service hours.  A student will not be granted service hour credit for an activity 

that can be described as one of those listed above as unacceptable for service hours. 
 

Deadlines: 
 Ongoing: Students are asked to log their hours each month in the Helper Helper App. 

 Final Deadline: All hours must be completed, and submitted by the first Friday in May (April 

30 for seniors).  As part of the Religious Studies curriculum, a graded reflection paper will be due 

on a date to be determined by the Religious Studies Department early in the 2019-2020 school 

year.  This reflection paper will be written to detail the effects the service had on the student, as 

well as the people, community, and organizations that his service aided.  Further, course-specific 

themes determined by the Religious Studies Department will form the basis of reflection for this 

paper. 

 A rubric for the paper will be provided to each student by his religion teacher. 

 This paper is worth 10% of the Religious Studies course grade for the spring semester. 
 

Non-completion of Christian Service Hours:  
 In order to complete the paper for his Religious Studies course, a student must complete all 25 

(15 for seniors) of his required service hours for that school year.  Failure to complete the paper 

will negatively impact a student’s Religious Studies course grade. 

 Seniors who are not enrolled in a second semester Religious Studies course will submit 

their papers to the Religion teacher by the date assigned them. 

 A student is still responsible for completing these hours in order to meet the 90 hours required for 

graduation. 

Junior Service Hour Expectations: 

One of the main topics in the junior year Religious Studies classes is social justice.  In years past, students 

were expected to complete 12 of “social justice” hours, with the remaining hours being any type of 

service.  The determination of what constitutes “social justice” service is open to a great number of 

interpretations.  In place of a specific “social justice” stipulation, juniors are expected to complete all of 

their service hours off campus and, in their required reflection paper, relate their service to one of the 

seven Catholic Social Teaching principles outlined by the United States Conference of Catholic Bishops 

(USCCB), and listed below. 

Further elaboration of these principles is available on the USCCB’s website:  

http://www.usccb.org/beliefs-and-teachings/what-we-believe/catholic-social-teaching/seven-themes-of-

catholic-social-teaching.cfm 

Seven Themes of Catholic Social Teaching: 
 

 Life and Dignity of the Human Person 

 Call to Family, Community, and Participation 

 Rights and Responsibilities 

 Option for the Poor and Vulnerable 

 The Dignity of Work and the Rights of Workers 

 Solidarity 

 Stewardship/Care for God’s Creation 
 

The rationale of service during the junior year is grounded especially in the charism of the Congregation 

of Holy Cross, and as such is integral to the mission of Notre Dame College Prep: 
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Students learn about, and experience service encounters with “...the poor and afflicted 

because only from there can we appeal as Jesus did for the conversion and the 

deliverance of all." (Holy Cross Constitutions 2, 13)  In these direct encounters, students 

learn the value of solidarity and see the poor, not paternalistically as someone to be 

‘helped’, but as fellow human beings - friends - with whom they can create a better 

world. 
                                                                   Memorandum of Understanding    

   Brothers of Holy Cross Midwest Province  

and Notre Dame College Prep 
 

In their Religious Studies classes, all juniors learn about the Principles of Catholic Social Teaching, 

which encapsulate the Catholic Church’s concern for social justice.  While not every act of service or 

charitable organization encapsulates all seven Catholic Social Teaching principles, a student should be 

able to connect at least one or two of them with any service project done outside of Notre Dame College 

Prep. 
 

There are three criteria that must be met for a junior’s service project/site: 
 

1. The service site must be non-profit. 

 The primary function of the organization is pursuing a noble objective of service 

towards others, not the financial gain of governing individuals. 

 The volunteer is not to accept money for time served. 

 It is unethical for volunteers to perform work reserved for paid employees. 

 The service itself must be person-oriented. 

 There must be a clear understanding that service rendered is directly or indirectly 

benefiting people in need. 

 Any obscurities in this matter compromise the validity of the site and the service 

work will not be counted towards a student’s hours. 

 The service rendered must respond to a societal need. 

 There must be a clear understanding that the person or persons being served is in 

need; having been deprived of human dignity and basic human rights: food, clothing, 

shelter, adequate education, health care, and/or advocacy. 

 Any obscurities in this matter compromise the validity of the site and the service 

work will not be counted towards a student’s hours. 
 

Examples of acceptable sites are published on the NDCP Christian Service Page.  Please note that these 

are suggestions. Students are welcome to propose a site not listed there that has a similar mission and 

focus. 
 

 Some examples of service a student may pursue on his own are: service immersion trips, both 

through NDCP and/or a student’s parish/youth group, volunteering at the Chicago Food 

Depository, Feed My Starving Children, most programming offered by Misericordia, hospital 

volunteer programs, Veterans’ Affairs, human rights advocacy organizations, local nursing homes 

and senior centers, Opportunity Knocks, Maine-Niles Association of Special Recreation, Catholic 

Charities outreach programs, and various shelters and soup kitchens in the area.  If questions arise 

about whether a particular opportunity meets the expectations of the NDCP Christian Service 

Program, please contact the Director of Christian Service or the Director of Campus Ministry 

with questions or concerns before beginning the project.  
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While the following service is no less important, it does not meet the educational and formational goals of 

the junior Religious Studies curriculum; and does not meet the service expectations for students 

during the junior year: 

 Service done for a student’s family 

 Service done at a for-profit business 

 Any activity where the student is compensated for his time. 

 Further, it is unethical for a student to volunteer to perform work reserved for paid 

employees. 

  Service for Notre Dame College Prep does not meet this requirement, because work 

on behalf of social justice necessarily implies leaving one’s “comfort zone” and 

encountering different places and cultures.   

 Ongoing/long-term projects organized by NDCP clubs may, however, qualify as 

‘social justice’ if the project is person-oriented and responds to a social 

need/injustice. 

If a question arises about an activity, please email the Director of Christian Service with your concerns.  The 

Director of Christian Service has the sole discretion of determining whether a particular activity is 

acceptable for service hours.  A student will not be granted service hour credit for an activity that can be 

described as one of the above unacceptable for service hours. 
 

Non-completion of Christian Service Hours:  
 In order to complete the paper for his Religious Studies course, a student must complete all 25 of 

his required service hours for the junior year.  Failure to complete the paper will negatively 

impact a student’s Religious Studies course grade. 

 A student is still responsible for completing these hours in order to meet the 90 hours required for 

graduation. 
 

Recording and Submission of Service Hours:  
All service hours will be recorded via the Helper Helper App.  PAPER SERVICE HOUR FORMS WILL 

NOT BE ACCEPTED..   
 

The Director of Christian Service and Religious Studies teachers will instruct Religious Studies classes on 

how to record these hours within the first few weeks of school.   
 

I. Honor Code 
 

Notre Dame is an academic community dedicated to the pursuit of scholarly inquiry and intellectual 

growth. The foundation of this community is a spirit of personal honesty and mutual trust. Through the 

Honor Code, Notre Dame students affirm their adherence to basic ethical principles. 
 

An Honor Code is more than a set of rules and procedures governing students’ academic and disciplinary 

conduct. It is an opportunity to put personal responsibility and integrity into action. When students agree 

to abide by an Honor Code, they liberate themselves to pursue their academic goals in an atmosphere of 

mutual confidence and respect. 
 

The success of the Code depends on the support of each member of the community. Both students and 

faculty commit themselves to the principles of academic honesty and personal integrity. When they 

become aware of infractions, both students and faculty are obligated to report them to a school authority. 
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So, in accordance with this Honor Code, Notre Dame students are expected to act, both on and off 

campus, in a manner that will reflect positively on themselves and Notre Dame. The Honor Code 

applies to each Don 24 hours a day, 7 days a week.  Responsibilities of a Notre Dame student include, 

but are not limited to: 

 Conducting himself in a respectful manner that will guarantee the well being of himself and 

others; 

 Being knowledgeable of and adhering to the established rules and regulations; 

 Refraining from libelous, slanderous, defaming and inflammatory remarks and obscenity;  

 Being punctual in attending school; 

 Refraining from misconduct or behavior that disrupts the educational process; 

 Working according to the best of one's ability; 

 Respecting the authority of all school personnel in maintaining discipline in the school and at 

school-sponsored events; 

 Abiding by Notre Dame’s Codes of Reverence, Respect, Tolerance, Academic Integrity,  

Drugs & Alcohol, and Acceptable Use of Computers 
 

A. CODE OF REVERENCE 
 

Prayer and Mass are at the heart of the mission and values of Notre Dame. Every student is expected to 

show the proper reverence on those occasions when the school is at prayer, especially when the Eucharist 

is being celebrated. Students who fail in this solemn duty are subject to serious sanctions, up to and 

including expulsion for the most grievous offenses. The Dean of Students generally applies sanctions, 

except in the most serious cases when the Administrative Team will determine resolution. 
 

B. CODE OF RESPECT FOR EACH INDIVIDUAL 
 

Notre Dame recognizes that every individual is made in the image and likeness of God. It is therefore 

essential that every member of the community exhibit a profound respect for every individual person. 

Notre Dame expects that each Don will conduct himself in a manner that will reflect positively on the 

school and respect each person as a child of God. Any failure in this duty is a serious breach of the 

responsibility and will be treated accordingly. 
 

C. CODE OF TOLERANCE 
 

The mission of Notre Dame College Prep emphasizes that the school is grounded in the teachings of Jesus 

Christ and the tradition of the Roman Catholic Church.  Fundamental to both of these is the recognition of 

the dignity and worth of each human person and the respect to which all are entitled.  Any action which is 

contrary to these values violates this Code of Tolerance and is prohibited.  Negative racial, religious, 

ethnic, sexual or gender references of any kind are unacceptable.  Further, harassment based on race, 

color, religion, gender, national origin, age or disability violates state and federal law.  Students found in 

violation of this code or any such law will be subject to disciplinary sanctions up to and including 

expulsion. 
 

1. BULLYING 
 

Bullying is repeated exposure over time to deliberate, negative acts on the part of one or more persons 

that is unprovoked, resulting in a physical and/or psychological power imbalance.  Notre Dame College 

Prep prohibits acts of harassment, intimidation or bullying of a student.  Notre Dame College Prep has 

determined that a safe and civil environment in school is necessary for students to learn and achieve high 

academic standards; harassment, intimidation or bullying, like other disruptive or violent behaviors, is 
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conduct that disrupts both a student’s ability to learn and a school’s ability to educate its students in a safe 

and disciplined environment.  This includes religious, ethnic, racial, or gender intolerance, as well as, any 

other inappropriate intimidation toward another person or group.     
 

The Illinois Legislature defines bullying as: “Any severe or pervasive physical or verbal act or conduct, 

including communications made in writing or electronically, directed toward a student or students that has 

or can be reasonably predicted to have the effect of one or more of the following: 

(1) placing the student or students in reasonable fear of harm to the student’s or students’ person or 

property; 

(2) causing a substantially detrimental effect to the student’s or students’ physical or mental health; 

(3) substantially interfering with the student’s or students’ academic performance or; 

(4) substantially interfering with the student’s or students’ ability to participate in or benefit of the 

services, activities or privileges of school. 
 

Bullying, so defined, may take various forms, including one or more of the following: harassment, 

threats, intimidation, stalking, physical violence, sexual harassment, sexual violence, theft, public 

humiliation, destruction of property, or retaliation for asserting or alleging an act of bullying.  This list is 

meant to be illustrative and non-exhaustive.” 
 

Notre Dame College Prep expects students to conduct themselves in keeping with the existing school 

rules and with a proper regard for the rights and welfare of other students and school staff, the education 

purpose underlying all school activities, and the care of school facilities and equipment, consistent with 

the code of student conduct. With regard to harassment, bullying and intimidation, students must be aware 

that bystander behavior must conform to NDCP standards and in particular: 

a. bystanders must walk away from acts of harassment, intimidation or bullying when they see them, 

or; 

b. constructively attempt to stop acts of harassment, intimidation or bullying, and; 

c.  in both cases report acts of harassment, intimidation or bullying to the Dean of Students or 

Principal.  
 

In cases of reported bullying, the Principal or Dean of Students may interview all students involved (i.e. 

the aggressor(s) and the victim(s)) and investigate, as appropriate. This investigation may include 

interviews with students, parents and school staff; review of school records; and identification of relevant 

parent and family issues. Any student who retaliates against another for reporting bullying may be subject 

to appropriate consequences. 

a. Consequences for students who bully others will depend on the results of the investigation and may 

include: 

• Counseling 

• Parent conference 

• Detention 

• Suspension 

• Expulsion 

b. Depending on the severity of the incident(s), the Principal may also report incidents of bullying to 

law enforcement if appropriate. 
 

2. CYBERBULLYING POLICY 
 

In addition to bullying, all forms of cyberbullying by students are unacceptable and hereby prohibited.  

Anyone who engages in bullying or cyberbullying in violation of this policy shall be subject to 

appropriate discipline. 
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Cyberbullying includes, but is not limited to, the following misuses of technology:  harassing, teasing, 

intimidating, threatening, or terrorizing another student or staff member by way of any technological tool, 

such as sending or posting inappropriate or derogatory email messages, instant messages, chats, text 

messages, digital pictures or images, or website postings (including blogs) which has the effect of any of 

the following:  
  

1. Physically, emotionally or mentally harming a student; 

2. Placing a student in reasonable fear of physical, emotional or mental harm; 

3. Placing a student in reasonable fear of damage to or loss of personal property;  

4. Creating an intimidating or hostile environment that substantially interferes with a student’s 

educational opportunities. 

3. SEXUAL HARASSMENT 
 

Students who engage in sexual harassment will be subject to appropriate discipline that may include 

suspension or expulsion. Sexual harassment is any activity of a sexual nature that is unwanted or 

unwelcome and may include, but is not limited to, unwanted touching, pinching, patting, verbal 

comments of a sexual nature, sexual name-calling, and pressure to engage in sexual activity, sexual 

propositioning, and unwanted body contact. Additionally, any student participating in or conveying any 

verbal, electronic, or physical threat to another person shall be subject to disciplinary measures.  
 

4. HAZING 
  

Hazing of any kind is not permitted at NDCP or in any activities associated with NDCP.  The State of 

Illinois defines hazing as:  
 

A person knowingly requiring the performance of any act by a student or other person in a school, 

college, university, or other educational institution of this State, for the purpose of induction or admission 

into any group, organization, or society associated or connected with that institution if: 
 

(a) the act is not sanctioned or authorized by that educational institution;  and 
 

(b) the act results in bodily or mental harm to any person.   
 

As the act of hazing seriously contradicts our Catholic values as well as basic morality, students involved 

in hazing will be held accountable to the NDCP handbook for their actions.  Disciplinary consequences 

could potentially include long term suspension or expulsion.   
 

D. CODE OF ACADEMIC INTEGRITY 

 

Notre Dame College Prep is dedicated to the integration of scholarship with our Holy Cross core values, 

integrity being one of them. In light of this, all members of the school community are held accountable 

in furthering the highest standards of integrity and personal accountability. 
 

1. EXPECTATIONS OF THE PROFESSIONAL STAFF 
  

It is the expectation at Notre Dame College Prep that all members of the professional staff will be 

committed to the development of a school environment that fosters academic integrity. Classes will be 

conducted in a manner that clearly reflects a commitment to the formation of integrity and personal 

accountability within the student. Class expectations will be communicated in writing at the start of each 

semester informing students of class goals, procedures and practices, including expectations for 

homework, coursework, examinations and student evaluations.  
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2. EXPECTATIONS OF THE STUDENTS 
 

Students are expected to conduct themselves according to the highest standards of personal integrity and 

accountability. Students are expected to assume full responsibility for one's work and resist any behavior 

that would be in conflict with this code. 
 

3. DEFINITION OF ACADEMIC DISHONESTY 
 

Academic dishonesty is any action that seeks to obtain credit for work, which is not one’s own. This 

includes, but is not limited to, the following: 
 

 Communicating with another student during an examination or quiz; 

 Copying material during an examination or quiz; 

 Allowing another student to copy from one’s examination or quiz; 

 Using unauthorized notes or devices during an examination or quiz; 

 Obtaining a copy of and/or information about an examination or quiz without the knowledge and 

consent of the teacher; 

 Submitting a paper or project, which is not the student’s work;  

 Copying another person’s assignments; 

 Allowing another student to copy one’s assignment; 

 Collaborating on an assignment when specifically instructed not to do so; 

 Stealing or accepting stolen copies of tests or answer keys; 

 Changing answers and seeking credit on an assignment or examination after the work has been 

graded and returned; 

 Falsifying information on a standardized test or on applications (e.g. college scholarships); 

 Unlawfully copying computer software of data created by others; 

 Submitting an assignment to a teacher which has, at any time, been submitted to another teacher 

for academic purposes; 

 Any other violation intended to obtain credit for work, which is not one’s own; 
 Any other behaviors regarding course work that are deemed to be dishonest; 

 

4. KEY CONCEPTS AND DEFINITIONS 
 

Collaboration, defined as working with another individual or group for study and/or homework, is not a 

violation of this Code unless prohibited or limited by the teacher. Teachers shall establish appropriate 

guidelines. 
 

Plagiarism is the act of taking the work of another and using it as one's own without crediting the source. 

Plagiarism includes but is not limited to, the unauthorized copying, improper citation, rearranging or 

rewording and/or paraphrasing without acknowledging the source. Plagiarism occurs when a student: 

 Fails to cite with quotation marks the written words or symbols of another author; 

 Fails to footnote the author and sources of materials used in a composition;  

 Fails to cite research materials in a bibliography; 

 Fails to name a person quoted in an oral report; 

 Fails to cite an author whose works are paraphrased or summarized; 

 Presents another person’s creative work or ideas as one’s own in essays, poems, music, art, 

computer programs or other projects;  

 Copies or paraphrases ideas from literary criticism or study aids without proper citation of 

sources. 
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5. CONSEQUENCES: GENERAL GUIDELINES 
 

All members of the professional staff will follow the below procedures for academic dishonesty: 
 

● The teacher shall notify the parent by email or phone.  

● The teacher shall notify the student’s counselor via email or verbally.  

● The teacher shall assign the student no credit (“0”) for the academic work, examination, project, 

or paper. 

● The teacher shall give written notification of the incident to the Assistant Principal for 

Curriculum. 
● The Assistant Principal for Curriculum shall meet with the student. 
● The Assistant Principal for Curriculum shall give written notification to the parent/guardian with 

copies to the counselor, the teacher in whose class the incident occurred, and Dean of Students. 
 

Violations to the Code of Academic Integrity may result in forfeiting financial aid. 
 

6. SPECIFIC PROCEDURES 
 

FIRST OFFENSE 
In general, consequences for a first offense may include, but are not limited to, the following: 

 A written notification from the Assistant Principal for Curriculum of the offense sent to the 

student and his parent(s), his counselor, and the Dean of Students; 

 Putting the student on notice that subsequent offenses will result in greater consequences for the 

duration of the student’s time at Notre Dame; 

 Disqualification from admittance to and/or membership in any honor society or any honor 

organization for a period of one year from the date of the offense. 
 

SECOND OFFENSE 
Consequences for a second offense may include, but are not limited to, the following: 

 Meeting with the student, his parent(s) and his counselor; 

 Disqualification from admittance to and/or membership in any honor society or honor 

organization for the balance of the student’s years at Notre Dame; 

 Removal from positions of leadership and prohibition from future leadership positions; 

 Sending written notification by the Assistant Principal for Curriculum informing the student and 

his parent(s), his counselor, and the Dean of Students, that any additional violation in any class 

will result in the student’s withdrawal from the class and a grade of “X” in the class for the 

semester 
 

THIRD OFFENSE 
Consequences for a third offense may include, but are not limited to, the following: 

 Meeting with the student, his parent(s) and his counselor;  

 Exclusion from any listing of academic recognition for honors;  

 Withdrawal from the class and a grade of “X” in that class for the semester. 
 

7. “X” GRADE 
 

A student who is found guilty of academic dishonesty and is withdrawn from the course will receive a 

grade of “X” for the course on his permanent record.  The “X” designation shall denote no course credit 

and shall be the equivalent of a failing grade (“F”) for purposes of calculating the student’s cumulative 
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grade point average. 
 

8. EXPULSION 
 

Students who are found guilty of any of the following offenses will be subject to disciplinary action up to 

and including expulsion from Notre Dame and may receive an “X” grade for the course in which the 

incident occurred:   

 The sale or distribution of any evaluation materials including, but not limited to, examinations, 

and/or quizzes;  

 Unauthorized possession of a teacher's grade book or teacher manuals;  

 Unauthorized use and/or violation of the school computer system designated for student, staff or 

administrative purposes. 
 

E. DRUGS AND ALCOHOL 
 

Students determined to be involved in the possession, consumption or supplying of alcohol, drugs or any 

controlled substance or the related paraphernalia (including tobacco products and or vapor pens) on or off 

the school campus, at whatever time or location the action takes place, will be referred to the Dean of 

Students for appropriate action. Since these actions may also carry legal consequences, the Dean of 

Students and the Administration reserve the right to refer the matter and cooperate fully with any and all 

civil authorities in so far as the school personnel are legally permitted. Therefore, along with the specific 

procedures and sanctions from Notre Dame College Prep, students also may be subject to any legal 

proceedings. 
 

Notre Dame College Prep reserves the right to require students to submit to drug and/or alcohol 

testing. 
 

An outside agency contracted by Notre Dame College Prep will conduct substance abuse testing on 

students. The cost of the drug test will be borne by the student and family. Alcohol testing can be 

conducted by designated school staff utilizing a portable breathalyzer unit. The results of drug and alcohol 

testing will be made available to the Dean of Students and a student’s counselor. Notre Dame will handle 

and report test results in an appropriate manner. 
 

1. PROCEDURES 
 

The following procedures will be implemented for students required to submit to drug testing: 
 

 Informing the parent(s) and counselor of the school’s requirement of a drug test. 
 

 There are two procedures that may follow: A student may be required to submit to an outside 

agency for an assessment and drug screening, or a hair sample from the student may be taken and 

sent to the contracted agency for analysis. 
 

 Test results will be returned to the Dean of Students and the student’s counselor. 
 

 If the results are positive with respect to drugs, the student must follow through with any and all 

treatment recommendations made by Notre Dame and the outside substance abuse professional. 
 

 If the results are positive with respect to drugs, a second test will be administered by Notre Dame 

College Prep one hundred (100) days after the incident. 
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Consequences for any first offense of the drugs and alcohol policy will lead to the following: 
 

 Informing the parent(s) and counselor. 
 

 Requiring an outside assessment of the student and parent(s) by a professional substance       

abuse counselor and/or agency at the expense of the family. The student and parent(s) will be 

required to comply with any treatment recommendation. 
 

 Requiring the student to submit to a drug and/or alcohol test. 
 

 A student may be subject to detention, social probation, and / or a disciplinary board hearing. 

 

 The student being ineligible for a minimum of four weeks from any athletic and extracurricular 

activity. 
 

 Any student found supplying alcohol, drugs or controlled substances will be subject to a 

disciplinary board hearing. 
 

 Any student determined to be dealing and/or selling a controlled substance faces immediate 

dismissal from Notre Dame College Prep. School consequences shall be in addition to any 

penalties the student may receive from civil authorities. 
 

 Students in possession or under the influence of alcohol, drugs or controlled substances, or vapor 

products of any kind while on campus or involved in any Notre Dame College Prep sponsored 

function (whether on or off-campus) will be referred to the Dean of Students and/or released to 

their parent/guardian or to the local police. 
 

 A subsequent violation of the drug and alcohol policy will result in the student being sent to a 

disciplinary board hearing. 
 

 Students found in possession of drugs on campus (marijuana, THC pods, THC edibles, etc.) will 

be subject to a disciplinary board hearing.   
 

F. ACCEPTABLE USE POLICY (AUP) FOR TECHNOLOGY AT NDCP   
 

Notre Dame College Prep provides access to learning and teaching through the integration of technology 

and curricular innovations. This integration gives students greater access to information and resource 

tools, encourages greater interest and more autonomous learning, and develops students who are 

information literate. The Acceptable Use Policy (AUP) of Notre Dame College Prep is designed to 

facilitate and set guidelines for using technology and the internet as a learning tool. Because of concerns 

about student safety and the rights of everyone using the internet, the policy addresses such issues and 

offers a framework for students and faculty to develop and share creative ways to learn and grow. 

Concern about exposure to inappropriate material and issues of censorship challenge us to guard the 

safety of our students, and yet enable them to search for truth, understanding and knowledge in the world  
arena.  
 

In efforts to enhance student learning both in and out of class, NDCP has elected to become a 1-to-1 iPad 

environment. This 1-to-1 personalized learning also increases access to educational technology during the 

school day, narrows the digital divide between students, and promotes responsible use of today’s ever 

changing technologies. As such, students will also be responsible for learning the skills of good digital 

citizenship.  All students must have an iPad capable of running  iOS 11 or greater, with enough storage 
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for their books and academic materials. All iPads in use by NDCP students under this program are subject 

to the responsibilities and restrictions as described in this Acceptable Use Policy (AUP).  
 

The use of technology at NDCP is a privilege not a right. There should be no expectation of privacy for 

account or device used on the NDCP network. Inappropriate use (violation of the AUP) will result in the 

cancellation of that privilege and could result in further disciplinary action. A student is considered to be 

in violation of the AUP if the action he chooses is not in keeping with the mission and values of Notre 

Dame College Prep; see below for a detailed list of AUP violations.   
 

The school reserves the right to monitor all computer users’ activities both on and off campus.  
 

1) UNACCEPTABLE USES OF THE INTERNET ON AND OFF CAMPUS 
 Illegal use of the internet, our network, or any technology: 

 Breaking of the laws of any state; 

 Breaking of federal laws; 

 Violation of copyrights or other contracts; 

 Maintaining or being identified on a weblog (blog) site which depicts illegal or 

inappropriate behavior; 

 Using the Notre Dame network for financial or commercial gain (e.g., gambling, 

conducting business); 

 Invading the privacy of individuals; 

 Engaging in any form of plagiarism; 

 Downloading, sharing, storing or printing files that contain pornography, obscenity, 

racism or that use language or depictions that degrade one’s self or others; 

 Using the web to create blogs or websites that contain libelous, slanderous, or defaming 

material; 

 Engaging in any form of cyberbullying. 
 

2) UNACCEPTABLE USES OF NOTRE DAME EQUIPMENT AND/OR IT NETWORK 
Computers are to be used for educational research and academic purposes only. Personal technology 

equipment brought to school is subject to the procedures outlined in this AUP. 
 

 Unauthorized use of files or uploading programs to the network or to the internet; 

 Unauthorized downloading of materials from the internet or saving anything to the hard drive on 

any network computer; 

 Downloading or installing any software; 

 Altering the computers or changing the settings or system configurations in any way; 

 Creating or willfully disseminating computer viruses. Students should take steps to ensure that 

disks and files are virus free; 

 Altering, damaging or vandalizing school technology equipment or software in any way; 

 Wastefully using limited resources: 

 Printing out numerous copies of data; 

 Adding unauthorized watermarks to print jobs; 

 Gaining unauthorized access to resources or equipment, both internal to Notre Dame and 

external; 

 Using an account designated for faculty only; 

 Using e-mail (personal accounts or other), accessing chat rooms or communicating with 

others using the network; 

 Accessing or utilizing games or game sites. 
 

3) NDCP IPAD POLICIES 
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 The iPad’s device name must be the same as the student owner’s given legal name. No nicknames 

allowed. 

 Students are required to stay attended in Apple Classroom if their teacher is using the app in 

class. 

a) Safeguarding and Maintaining as an Academic Tool 
 Students should apply Philippians 4:8 when using school computers or iPads:  

 Finally, brothers and sisters, whatever is true, whatever is noble, whatever is right, 

whatever is pure, whatever is lovely, whatever is admirable – if anything is excellent or 

praiseworthy – think about such things.   Phil 4:8 

 

 The iPad is required to be at school every day, fully charged. Charging at school is prohibited 

except in designated areas. Students will be charged a small fee to use designated NDCP charging 

stations. Due to the length of charging the device to the fullest extent and the limited ability to 

charge the device at school, overnight charging is recommended. 

 If an iPad is left at home or is not charged, the student remains responsible for completing all 

coursework as if they had use of their iPad. 

 Malfunctions or technical issues are not acceptable excuses for failing to complete an assignment, 

unless no other means of completion exist. 

 Students will use Google Drive or Apple iCloud for their storage and backup of educational 

materials. This will allow the device to automatically backup when it is connected to Wi-Fi and a 

power source. Students should check to be sure their device is regularly backing up. Doing so will 

safeguard files, documents, and apps and allow access to class materials in the event access from 

a different device is necessary. 

  Items deleted from the iPad cannot be 'undeleted', so backing up your work is very important. 

 Academic content takes precedence over personal files and apps. In the case of memory space 

conflict, personal media/files/apps must be removed regardless of financial loss to the student. 

 Accessing non-educational content will not be permitted during the school day (7:50 am - 2:40 

pm). Students may however access non-educational content during advisory time (at the 

discretion of the advisory instructor) and in the cafeteria during lunch. 

 The volume is to remain on mute all day. Permission must be obtained from the teacher to use 

headphones or unmute the device. 

 The whereabouts of the iPad should be known at all times. It is the student’s responsibility to 

keep their iPad safe and secure. 

 iPads belonging to other students are not to be tampered with in any manner. 

 If an iPad is found unattended, it should be given to the nearest faculty/staff member. 

 Students and other users of the NDCP network and technology systems agree by that use that they 

waive any right to privacy that they may have for such use, including use through personal 

electronic devices. Users have no right to privacy as to any file or other information created, 

maintained, transmitted, or stored in or on Notre Dame's electronic information systems or other 

property, including on personal devices used on or through the electronic information systems. 

b) Caring For The iPad 
 The iPad screen is made of glass and therefore is subject to cracking and breaking if misused. 

Never drop or place heavy objects (books, etc.) on top of the iPad. 

 iPads must be in an approved, sturdy protective case at all times. Cases will not prevent all 

damage, but they will help protect the iPad as well as students from injury due to broken glass, 

etc. 

 Only use a clean, soft cloth to clean the screen, no cleansers of any type. 

 To extend battery life, students should always turn off and secure their iPads when not in use. 

 Do not subject the iPad to extreme heat or cold (do not store in vehicles). 

c) Lost, Damaged or Stolen iPad 
 If the iPad is lost, stolen or damaged, the Dean’s Office must be notified immediately. 
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  iPads that are believed to be stolen may be tracked through the Find My iPad app, in which the 

student is required to enroll. This provides the capability for iPads to be found or for iPads that 

cannot be located to be locked and remotely wiped. 

 The student/family is responsible for replacing any lost, stolen or damaged iPad. Insurance can be 

purchased through Notre Dame’s preferred vendor Worth Insurance Group or another provider. 

 
d) Prohibited Uses 

 All material on the iPad must adhere to the values and mission of Notre Dame College Prep. 

Students must abide by the same prohibited uses as when they use school computers. 

 Students may not name their iPad anything other than their given legal name. 

 Students are not allowed to send, access, upload, download, or distribute offensive, profane, 

threatening, pornographic, harassing, obscene or sexually explicit materials. 

 Use of messaging apps such as Snapchat is prohibited. 

 Students are not allowed to use of the device or school's internet/E-mail accounts for financial or 

commercial gain or for any illegal activity. 

 iPads communication functions (messaging, texting, facetime, camera / video camera and 

microphone) functions are not to be used during the school day unless under the direction of a 

teacher for academic purposes. Any use of the camera / video camera functions in restrooms or 

the locker room, regardless of intent is strictly prohibited. 

 Media that is outside the bounds of good taste and Christian decency should not be stored on 

iPads and certainly may not be used as a screensaver or background photo (including but not 

limited to the presence of guns, weapons, pornographic materials, inappropriate language, 

alcohol, drugs, gang related symbols or pictures). 

 Students may only access the Internet through NDCP’s wireless network during the school day 

and all other access (cellular, use of VPN, proxies, etc.) is strictly prohibited. 

 Students are allowed to have music and install apps on their iPads, however, the items 

downloaded to the iPad must be in compliance with Federal copyright laws. 

 Students must set a passcode to their iPad to prevent other students from misusing their iPad.  

 Students are prohibited from trying to gain access to another student’s iPad, accounts, files or 

data. 

 Jailbreaking an iPad results in a less secure device, voids warranties, and is strictly prohibited. 

 Any iPad use, whether or not utilizing the NDCP network, which could pose a risk of physical or 

mental harm to anyone or pose a risk of property loss is prohibited.  

 Any viewing, sharing or transmission of iPad material containing inappropriate content, offensive 

language, derogatory rumors/gossip, or other content not in keeping with Notre Dame’s mission 

or philosophy is strictly prohibited except as expressly authorized by Notre Dame in connection 

with approved curricula and course materials. 
 

The policies above apply to Notre Dame College Prep students at all times, whether or not the student or 

the iPad is on campus, as Notre Dame students are school representatives at all times.  
 

4) PENALTIES FOR AUP VIOLATIONS 
It is the goal of NDCP to teach the student body to use technology in a constructive and ethical manner. 

To this end, NDCP students will be held accountable for misusing technology in any manner. 

Consequences for violating the AUP depend on the nature of the violation and or the frequency of 

violations. The range of penalties for AUP violations are as follows:  
 Teacher re-direction;  

 In-class loss of device privileges for the class period;  

 Detention; Parent conference;  

 Saturday detention; 

 Suspension; 
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 Loss of NDCP hardware / network privileges;  

 Disciplinary Board Hearing;  

 Expulsion  

As mentioned above, this is the typical range of school response to violating the AUP; however, NDCP 

holds the right to waive or utilize any/all of these consequences as seen fit on a case by case basis.  
 

II. Referral to the Dean of Students 

 

A student will be referred to the Dean of Students when a student’s conduct has not met the expectations 

established for a Notre Dame student. Referral will result in detention, and/or parent/guardian 

notification, and/or parent/guardian conference. The Dean of Students may take the following courses of 

action: 

A. DETENTION 
 

DETENTION Any student in violation of school and/or classroom guidelines is subject to detention after 

school. Detention runs from 3:15 - 4:15 pm every school day. Students assigned a detention must serve 

that detention on the day the detention was issued or on the next school day.  It is the student's 

responsibility to notify his parent/guardian of the reason for remaining after school. Students are to report 

to the Dean of Students or the designated detention room by 3:15 pm. After school work, personal 

obligations, after school electives, etc. are not considered legitimate reasons for missing detention. 

Attendance at detention takes precedence over all other activities. The only exception is when a teacher 

places a request to meet with a student. In such cases, the student must submit a written note to the Dean 

of Students from the teacher excusing the student's absence from detention – in these cases, the student 

will then be required to serve the detention on the next school day.  While serving his detention, a student 

may be assigned maintenance work around the school building and grounds or he may be given a written 

assignment. 
 

After three (3) detentions, a student must attend a Saturday detention. Should the student receive an 

additional three detentions within the same marking period, he will be assigned a second Saturday 

detention. Additionally, a parent conference will be required. 
 

B. SATURDAY DETENTION 
 

A student may be assigned Saturday detention at the discretion of the Dean of Students and/or other 

school administrators. Saturday detention is generally reserved for students displaying a pattern of 

disciplinary concerns or for serious disciplinary offenses. The student may be assigned maintenance work 

around the school building and grounds or the student may be given a written assignment. Saturday 

detention is usually held on the first and third Saturdays of each month, from 7-10 am, but the Dean of 

Students and/or other school administrators reserve the right to change times and dates as necessary.  

Students will be given a choice of two dates to serve the Saturday detention.  Students with multiple 

Saturday detentions do not have a choice of dates and must begin serving their Saturday detentions on the 

next available Saturday detention following their violation.  Should a student miss a Saturday detention, 

the student will receive an additional Saturday detention as well as an after school detention.  Failure to 

serve more than a single Saturday detention may result in a disciplinary contract or an administrative 

review of continued attendance.  All Saturday detentions must be served by the end of each semester; 

students are prohibited from carrying over Saturday detentions into the next academic semester following 

a violation.   
 

C. PARENT CONFERENCE 
  

The Dean of Students reserves the right to hold a parent conference whenever it is warranted. 
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D. CIVIL AUTHORITIES 
 

Notre Dame expects its students to act as Dons at all times.  Involvement of civil authorities or any 

knowledge of inappropriate actions outside of the school will lead to action from the Dean’s Office.   
 

E. DISCIPLINARY PROBATION 
 

The Dean of Students will determine when a student is to be placed on disciplinary probation. Generally, 

students eligible for such probation have exhibited a pattern of misbehavior or have violated a major 

school rule or policy. Ordinarily, a student will be allowed disciplinary probation status only once in his 

career at Notre Dame. 
 

F. DISCIPLINARY CONTRACT 
 

The Dean of Students will determine when a student is to be placed on a Disciplinary Contract. The 

parent/guardian, student, counselor, Dean of Students and Principal will sign a Disciplinary Contract. 

Students found to be in violation of the contract may be asked to withdraw. Ordinarily, a student will be 

allowed Disciplinary Contract status only once in his career at Notre Dame. 
 

G. SOCIAL PROBATION 
 

The Dean of Students will determine when a student is to be placed on Social Probation. While a student 

is on Social Probation, he will not participate in ANY extracurricular activity UNLESS the Dean of 

Students grants permission. These activities include, but are not limited to, athletics and dances. 
 

H. DISCIPLINARY SUSPENSION 
 

Disciplinary suspension is an action taken by the Dean of Students as a result of a student’s serious 

behavioral problems. A suspension shall only be imposed for a violation of a major school regulation or 

repeat violations of any school regulation. The Dean of Students may order either an in-school or out-of-

school suspension. If an in-school suspension has been imposed, the student will report to the Dean of 

Students on the day(s) of suspension and spend the day in isolated study, completing assignments.  Credit 

will be earned for assignments and tests completed while on any disciplinary suspension in a timeframe 

consistent with the make-up work policy of each teacher.  A student on suspension may not participate in 

ANY extracurricular activities on the day(s) of suspension.  At the conclusion of the period of suspension, 

a student may be re-admitted to class after a parent/guardian conference is held with the Dean of Students.   
 

I. EXPULSION 
 

Dismissal or expulsion is the final exclusion of a student from Notre Dame College Prep. In an 

exceptional case, it may be necessary to expel a student for a single act. In other cases, dismissal is the 

consequence for numerous or repeated acts and habitual attitudes contrary to the spirit of Notre Dame. 

Dismissal of a student will be done by the Principal following a review by the Discipline Board as 

defined in the next paragraph. The decision of this board is final. 
 

J. DISCIPLINARY BOARD HEARING 
 

A disciplinary board hearing is a conference of parent/guardian, student, and counselor before the 

disciplinary board, which consists of members of the administrative team of the academic division.  The 

disciplinary board is chaired and convened by the Assistant Principal for Curriculum. The Dean of 
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Students presents the case to the disciplinary board and does not have a vote. The board makes the 

determination of a student’s continuing status at the school and may reach the conclusion that expulsion is 

necessary. Appeals of the decision of the disciplinary board are made to the Principal and President. An 

appeal is accepted normally when there was an error in procedure or when new information, not available 

at the time of the hearing, is received. Such decisions are final. 
 

K. STUDENT DISCIPLINE RECORDS 
 

Student discipline records are confidential and can only be accessed through the Office of the Dean of 

Students. Discipline records are not part of a student’s permanent academic record/transcript, and 

therefore, do not follow a student to other schools or colleges.  By law, the school must make information 

that suggests a student could pose a risk of harm available to any school a student subsequently attends.  

In general, a student’s discipline record is destroyed one year after graduation.  
 

III. Appearance and Dress Code 
 

A student at Notre Dame College Prep is expected to observe the following rules of good grooming and 

personal hygiene. The Appearance and Dress Code is in effect every school day, including exam days.  

School sanctioned apparel purchased from the Notre Dame Bookstore is acceptable. Students found in 

violation of this Code will be referred to the Dean's Office. Questions on the interpretation of the 

regulations below should be directed to the Dean of Students. 
 

A. FACIAL HAIR 
 

Students are expected to be clean-shaven. Facial hair of any nature is not permitted. The length of 

sideburns is not to exceed the bottom of the ear. 
 

B. HAIR 

 

Standards of good grooming are to be followed at all times. Hair shall be neat and clean. Hair length is to 

be blended rather than sharply delineated and should be above the top of the ear, above the top of the 

eyebrows, and must be an appropriate length – not touching the collar, nor of exceeding height. Tails, 

shaven hair, or the “shaved-head” look, coloring of hair, and designs in the hair, are not acceptable. 

Students in violation of the hair code will be subject to a detention and will be required to make the 

necessary adjustments. 
 

C. HATS AND OUTDOOR CLOTHING 
 

Hats that are worn in the building will be confiscated. Outdoor clothing items (jackets, etc.) are not to be 

brought to, or worn in the classrooms. Outdoor items (jackets, etc.) bearing logos and/or markings that are 

in conflict with the values of Notre Dame College Prep are not allowed. 
 

D. SHOES AND SOCKS 
 

Students are required to wear shoes and socks. Gym shoes are permitted. Boots, sandals, work shoes, 

slippers, and moccasins are not acceptable.  Hiking style boots are permitted from October 1-April 1.  
 

E. SHIRTS 
 

Shirts are to be full length, clean, hemmed and not in need of mending.  Only uniform NDCP shirts from 

Dennis Uniform may be worn during the school day.  With the exception of the top button, shirts must 
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be buttoned and tucked into the trousers. If a t-shirt/under-shirt is worn, it must be white and without 

print. Any other type of t-shirt/undershirt will be confiscated. 
 

F. SWEATERS, SWEATSHIRTS & OUTERWEAR 
 

Only outerwear issued by Notre Dame College Prep with the Notre Dame College Prep logo or name can 

be worn during the school day including sweatshirts, sweaters, jackets, fleeces.  Hooded sweatshirts, long 

sleeved t-shirts, or athletic warm-ups, even if purchased at or provided by NDCP, are prohibited.  No 

sweaters or sweatshirts with any other logo or style are allowed during the school day.  Garments bearing 

the logo of the University of Notre Dame are not permitted.     
 

G. “DRESS UP” DAYS 
 

For designated assemblies and all liturgical celebrations, students are expected to wear a dress shirt with a 

tie. Dress shirts may have appropriate patterns such as stripes or checked patterns. During the full course 

of such days, students will wear their ties properly drawn and knotted. Walking shorts are not allowed, 

and dress shoes must be worn on dress up days. 
 

H. “DRESS DOWN” DAYS  
 

The club moderator, faculty member or students (on behalf of a club) organizing the dress down day is to 

decide which types of shirts and pants are to be worn. Shirts, regardless of type, should not convey 

anything that is conflict with the values of Notre Dame College Prep. For example, the shirt may not have 

obscenities, alcohol advertisements or concert promotions. The organizing party is to decide, with the 

permission of the Dean of Students, whether shirts need to be tucked in. Pants, with the exception of 

pajama pants, sweatpants or any other pants permitted with the express consent of the Dean of Students, 

must always be properly belted on dress down days. Additionally, pajama pants are different from 

sweatpants; questions on interpretation should be directed to the Dean of Students. Clothing worn on 

dress down days must be clean and not in need of mending. 
 

I. GYM CLOTHING 

 

The Notre Dame regulation gym clothes are required for Physical Education classes. Students are 

required to wear gym/athletic shoes. 
 

J. TROUSERS 
 

Dockers-style trousers are to be solid color, full length, neat and clean, properly belted, hemmed and not 

in need of mending. Trousers with external, stitched-on pockets (jeans, denims of any color, bib overalls, 

painter's pants, military fatigues, coveralls, sweatpants) are not acceptable. Trousers are to be worn at or 

above the waistline. 
 

K. WALKING SHORTS 
 

From April 1 to October 1, students may wear walking shorts. Walking shorts must be a solid color, neat, 

clean and not in need of mending. Walking shorts with external, stitched-on pockets are not acceptable. 

The following styles are not acceptable: jeans, denims of any color, gym-sweats, nylon mesh, swimwear 

and shorts with drawstrings. Shorts may not carry a logo of any nature. Students wearing walking shorts 

must have socks with their shoes. Sandals are not permitted. Students may be given the privilege of 

wearing walking shorts during this specified period of time. Any student in violation of this Code may 

have this privilege revoked. 
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L. JEWELRY AND EARRINGS 
 

Inappropriate jewelry is not permitted and will be confiscated if worn. Earrings are not to be worn during 

school hours. 
 

M. SPECIAL NOTICE 
 

Any item of apparel, jewelry and/or style of grooming that communicates a message that compromises or 

is in conflict with the mission and values of Notre Dame College Prep is not acceptable and the student 

will be referred to the Dean of Students. 
 

N. TATTOOS 
 

Tattoos are not to be visible on a student’s body in school or during athletic events.  

O. A NOTE ON THE TERM CONFISCATION 
 

Notre Dame reserves the right to define the term confiscation as the permanent removal of specific 

relevant property from any student. 
 

IV. Attendance 
 

A. PROCEDURE TO REPORT ABSENCE 
 

If a student is absent, the parent/guardian should notify the Attendance Office between 7:00 and 10:00 

am on the day of his absence. A phone call to the Attendance Office (847.779.8640) is required every day 

of the absence. In situations where parents are separated, unless otherwise designated by the custodial 

parent, only the parent granted legal custody is authorized to report student absence.  
 

A student absent for an illness exceeding five (5) days must present to the Dean’s Office a physician’s 

statement of the student’s illness within two (2) days of returning to school. 
 

B. “CUT DAYS” 
 

Notre Dame College Prep does not recognize a class “cut day.” Parents are asked to not condone a “cut 

day.” Students involved in such action will be considered truant and referred to the Dean of Students for 

appropriate action upon their return to school. 
 

C. ILLNESS 
 

A student who is too ill to remain in school is to report to the teacher who will then refer him to the 

Attendance Office. 
 

D. LEAVING THE CAMPUS 
 

Students are not permitted to leave the campus during the school day. Once a student arrives at school, he 

may not leave the school premises without the expressed permission of the Dean of Students or another 

administrator. 
 

E. MAKE-UP WORK 
 

tel:(847)%20779-8640
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If a student misses class time for any reason, it is essential that he contact his teacher(s) immediately via 

email regarding missed class work and/or homework assignments.  The student should not wait until the 

next class period to determine what he missed, since that class period may not meet the next day.  He is 

responsible for making up any required work and/or assessments in the time frame set by the teacher(s). 

In the event of a prolonged absence (defined as three (3) or more days consecutively), please contact the 

Attendance Office for assignments. 
 

F. MEDICAL APPOINTMENTS 
 

Appointments should be scheduled outside the regular school day. If this is not possible, the student is 

responsible for class assignments. Failure to make up work will affect the student's class grade. 
 

G. MEDICINE 

 

Any student requiring medicine or other prescriptions must provide a signed note from a parent regarding 

administering and frequency. All medicine, when possible, should be stored daily in the Attendance 

Office. Students may not have medicine on their person or in their locker without parental approval and 

school notification. 
 

H. COLLEGE VISITS 
 

While Notre Dame is committed to fully supporting all its students in their pursuit of higher education, 

the school strongly discourages students from visiting colleges and universities on school days.  However, 

should a student find it unavoidable to do so, the Attendance Office must be in receipt of a written 

statement from his parent or legal guardian informing the school of the impending absence.  Furthermore, 

such statement must be submitted forty-eight (48) hours prior to the date of visitation.  In the absence of 

the aforementioned statement, the strictures found in I. PARTICIPATION GUIDELINES are fully in 

force. 
 

I. PARTICIPATION GUIDELINES 
 

Unless prior allowances have been made by the school administration, students absent from school (even 

when authorized by a parent or guardian) are not permitted to participate in or attend extracurricular 

activities, athletic events, and/or practices during the day(s) of their absence.  Absences on the last day of 

a school week prior to dances, athletic events, or any school-related function preclude participation in 

those weekend activities.  Absences from school due to attendance at a school-related function do not 

affect a student’s eligibility to participate.  A student must be present for at least four class periods to be 

eligible for participation in all school-related weekend functions. 
 

J. PHYSICAL EDUCATION EXCUSES 
 

A student requesting to be excused from participation in Physical Education classes because of illness 

must see his Physical Education instructor. Prolonged exemption from Physical Education classes must 

be accompanied by a doctor's notice. 
 

K. EXCESSIVE ABSENCES 
 

It is imperative that students are in school consistently.  Excess absenteeism has the following effects: 
 Poorer student performance in the class 

 Allows students fewer opportunities to build positive relationships with adults and peers 

 Prevents students from developing behavioral and social-emotional life skills 
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 Increases the likelihood of students engaging in risky behavior 

 Causes students to develop poor habits that will affect them in college and future careers. 

(Sprick, Jessica, and Randall S. Sprick. School Leaders Guide to Tackling Attendance Challenges. ASCD, 

2019.) 
  
Absences of twelve (12) or more days from a class during a semester may result in a grade reduction and 

possible failure of that class.  Beginning on the 12th day of absence, the student will not be allowed to 

make up the work completed in class that day or assigned on that day, thereby receiving a 0 on the 

assignment or assessment, including quizzes and tests.  If there is a test or quiz the next class day 

following the absence, the student will be expected to take it.  Exceptions for absences due to 

chronic/extended illness and/or hospitalization, if verified by a physician’s letter within two (2) days of 

the absence, will be considered on a case-by-case basis.  Absences from class due to attendance at school-

sponsored activities are not considered as part of the 12-day total. 
   
Students and their parents will receive notification of excessive absence after the student’s sixth day of 

absence. 
 

L. EXTENDED ABSENCE POLICY 
 

A medical leave of absence is an extended absence for the ongoing evaluation and or management of a 

physical, medical, or psychological illness documented by a physician or psychologist.  When a situation 

such as this arises, a student’s parents should notify the attendance office and the student’s counselor.  

The school reserves the right to determine if and when a student may return to school and receive credit.  

Typically, prior to returning to school, a re-entry meeting is held with the student’s parents, counselor, 

and school administrators present.   
 

M. TARDY STUDENTS 

 

Prompt attendance is expected. If a student is late to class, he should report directly to the teacher and 

explain the reason for his tardiness. If more than twenty (20) minutes late to a class, the student is 

considered absent in the official attendance records. The accumulation of four (4) instances of tardiness in 

any marking period will result in a detention. 
 

Students who accumulate 3 tardiness detentions in a semester (12 incidents of tardiness) or at the dean’s 

discretion based on patterns of tardiness will be placed on tardiness remediation.  Once students reach the  

tardiness remediation level, he will then serve a detention for each tardiness incident.  
   

N. TRUANCY 
 

The State of Illinois places legal responsibility for school attendance upon the parent/guardian. A student 

absent without the consent of his parent/guardian is considered truant. Students truant from class will be 

referred to the Dean of Students for appropriate action. Initial truancy will result in parent/guardian 

notification and detention. Repeated truancy may result in an administrative review of continued 

attendance. Truant students receive no credit on days of truancy and are not permitted to make up tests or 

assignments. In addition, truant students are not eligible to participate in extracurricular activities on days 

of truancy. If truancy occurs on the last day of a school week, the non-participation extends throughout 

the weekend until the next class day.  Repetitive truancy will result in a disciplinary contract or an 

administrative review of continued attendance. 
 

O. VACATIONING DURING SCHOOL TIME 
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Notre Dame College Prep strongly disapproves of this type of absence and urges parents/guardians to 

respect this position before requesting this type of absence. These days will be included with other days of 

absence, which may result in course failure. 
 

If such absence is unavoidable, the parent/guardian must notify the Attendance Office in writing at least 

one week prior to the absence and complete the required form. The responsibility for completing missed 

assignments will rest solely with the student. The student must obtain assignments and submit them to the 

instructors. Faculty members are not expected to accommodate student vacations. 
 

Only for the gravest reasons are students ever excused from semester exams, and then only with the 

approval of the Assistant Principal for Curriculum. Early vacation is not considered a grave reason for 

missing exams. Students who are absent from a final exam because of illness must have a written note 

from a doctor excusing him from school. Other excuses must be immediately reported to the Attendance 

Office. Absences from a final exam are strongly discouraged. Teachers may use their discretion in 

application of a new exam. 
 

P. CHRONIC INFECTIOUS DISEASE 
 

A Notre Dame College Prep student who is diagnosed as having a chronic infectious disease will be 

allowed to attend school whenever possible. Communication with the student's physician and parent on a 

continuing basis will be necessary to meet the student's changing needs and to insure the welfare of the 

larger community. Although the student's identity will not be made public, information regarding his 

condition may be disclosed to school personnel for the sake of assisting the student and protecting others.  

Parents and school personnel who have reasonable cause to believe that a student has a chronic infectious 

disease have an obligation to report the condition to the Principal. 

 

Q. E-LEARNING DAYS 
 

If there is an emergency school closing (e.g. snow or cold day), eLearning procedures will automatically 

be implemented.  For each day that the school is closed, the teacher of each course scheduled to meet that 

day will post an eLearning assignment in PlusPortals, Google Classroom, or whatever is the usual means 

of communicating assignment, by 10:00 a.m.  Students are expected to check for assignments in each 

course and plan to spend about 40 minutes per subject per day completing the assignments.  Due dates 

will be determined by individual teachers and these assignments will be graded.  If the assignment is not 

completed on time, the student will be marked absent in that course for the day and the teacher’s late 

work policy will apply. 
 

V. Disciplinary Regulations 
 

A. CARD PLAYING AND GAMBLING 
 

Card playing and gambling is not permitted on the school campus. 
 

B. CELL PHONES AND OTHER ELECTRONIC COMMUNICATION DEVICES 
 

Cell phones may not be used and must be turned off during the course of the academic day.  Students 

found making calls, receiving calls, texting, playing games or browsing the internet will be subject to 

disciplinary action.  Upon violating this policy, the cell phone will be confiscated and parents or legal 

guardians may retrieve the phone from the Dean’s Office.  Further violation will escalate disciplinary 

action.  Cell phones may be allowed in the classroom if the use is approved by the instructor for academic 

purposes. 
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C. CLASSROOM DISMISSAL 
 

Any student dismissed from a classroom for disciplinary reasons is to report to the Dean's Office 

immediately. 
 

D. CORRECTION FLUIDS 
 

Correction fluids of any kind, such as “White Out,” are not permitted on the school campus. 
 

E. DANCE POLICY 
 

All dances are restricted to Notre Dame students and their guests. Female guests are admitted to dances 

upon payment of the admission price and presentation of a valid school ID.  Female guests at the 

Homecoming Dance and Junior or Senior prom must register as a guest on the NDCP website at least 24 

hours before the event – please register at www.nddons.org/danceform.  Those attending the dance are 

expected to dress in good taste. Notre Dame College Prep reserves the right to refuse ANY student. 

Students in the 8
th
 grade up to and including Freshman in college are permitted to attend.   A student who 

leaves the building during the dance may not return that evening. Notre Dame College Prep Rules for 

School Dances Failure to comply with the following rules will result in ejection from the dance and 

disciplinary consequences from the Dean’s Office. 
 

Notre Dame College Prep Rules for School Dances 

Failure to comply with the following rules will result in ejection from the dance and disciplinary 

consequences from the Dean’s Office: 
 

1. Students attending dances at Notre Dame must display attitudes and behaviors in line with the 

Mission of Notre Dame College Prep. 

2. Students must obey the directions of school personnel.  Conduct which is insubordinate and 

disrespectful to school officials or volunteers is prohibited. 

3. Any violation of the controlled substance policy, including the use of tobacco products, drugs or 

alcohol, will not be tolerated and may result in possible involvement of local law enforcement 

authorities. 

4. Front-to-back dancing, which includes “juking” or “grinding”, is prohibited.  Violent dancing, 

which includes “moshing” or “slam dancing”, is prohibited.  No student may be lifted by another 

student.   

5. Continued inappropriate dancing and excessive displays of affection after a verbal warning from 

a school official is unacceptable and will result in disciplinary action.  The administration, faculty 

and staff reserve the right to issue warnings as they feel are necessary and proper. 

6. Entering locations that are off-limits such as the locker rooms, weight rooms and wrestling room 

is prohibited.  Students may only use the bathrooms at the gym entrance. 

7. Students may not leave the dance until a half-hour before the scheduled end of the dance  
 

F. FIGHTING/VIOLENT BEHAVIOR 
 

Fighting and/or violent behavior by students is never acceptable. Therefore, students found to have 

participated in a fight, whether on campus or off, may be subject to disciplinary sanction up to and 

including expulsion. 
 

G. FIREWORKS 
 

http://www.nddons.org/danceform
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The use, possession or distribution of any type of fireworks or explosives on the Notre Dame campus or 

at school-sponsored activities will result in disciplinary action which may include expulsion. 
 

H. FOOD AND DRINK 

 

Food and drink are not to be consumed outside the cafeteria and gym balcony area.  Eating in the 

hallways is prohibited.  Consuming food and drink during community period is permitted in the gym 

balcony and classrooms in addition to the cafeteria.  Students are permitted to use water in the building as 

long as it is consumed using an NDCP water bottle (available at the NDCP spirit store).  Water bottle use 

is prohibited in the computer lab, library computer area, art room computer studio and the media room.  

 Violators will be referred to the Dean of Students. 

I. GANG AFFILIATION 
 

Students identified as street gang members face disciplinary action that may result in suspension and/or 

expulsion from Notre Dame. If, in the judgment of the Dean of Students, a student is attempting to 

identify himself as a gang member, he will face disciplinary action that may result in suspension and/or 

expulsion. Identifiers include, but are not limited to: gang-color gym shoes, laces, outerwear, gang graffiti 

in textbooks or other personal belongings. Any student responsible for the drawing of gang graffiti on 

Notre Dame property will be subject to expulsion.  
 

J. HALLWAYS 
 

Running in the halls is not permitted. Students must have a hall pass if they are in the hallways during a 

class period.  Use of earphones / earbuds in the hallways during school hours is strictly prohibited.  
 

K. LITTERING 
 

Out of mutual respect, students are responsible to help keep the building and campus neat and clean. 
 

L. LOCKERS 
 

Each student is assigned a lock and a locker. The locker is to be used for the safe storage of student 

property and clothing. Notre Dame cannot assume responsibility for lost or stolen items. Only locks 

issued through the Attendance Office are to be used. Replacement locks must be obtained from the 

Attendance Office. Ordinarily a $5.00 fee will be charged for lock replacement. 
 

All lockers remain the property of Notre Dame College Prep and students should expect no privacy 

within. At any time, Notre Dame College Prep may deem it necessary to search specific lockers. 
 

M. RETREAT AND OTHER OUT OF SCHOOL EXCURSIONS 
 

All students are expected to comply with Notre Dame rules and policies while on a required retreat or 

other out of school excursions, whether on campus or off. Unacceptable behavior will be treated as any 

other violation and students may be sent home if the retreat or excursion is off campus. 
 

N. RIGHT TO SEARCH  
 

Lockers, desks or storage places provided for student use are, and remain at all times, property of Notre 

Dame College Prep. These areas and the contents, therein, are subject to a random search at any time. 

Faculty and staff are authorized to conduct reasonable inspection of school property or of students and 

items brought upon school grounds, including vehicles, when there is reasonable cause to believe that a 
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student may be in possession of evidence that a law or a school rule has been violated. In addition, the 

contents of cell phones and ipads may be searched if a reasonable suspicion exists that the student has 

violated the NDCP handbook.  
 

O. TOBACCO AND VAPOR PRODUCTS 
 

The act of smoking is defined to include: (a) preparation to smoke; (b) possessing smoking materials / 

paraphernalia; (c) holding a cigarette or cigar. Students are not permitted to be in possession of cigarettes, 

cigars, pipes, any kind of electronic cigarette or vapor pen, smokeless tobacco, or any tobacco product 

while on the NDCP grounds, any NDCP event on or off-campus. Violators will have their tobacco 

products or paraphernalia confiscated and given to the Niles Police.  Students found using or in the 

possession of tobacco / vape products will be subject to: Saturday detention, fines and community service 

penalties from the Niles Police, attendance at an alcohol, drugs and tobacco awareness class at the 

student’s expense along with their parent / guardian, and fulfill a two-week activities, clubs and sports 

probation.    
 

P. SOCIAL NETWORKING 
 

Students accessing social networking websites such as Facebook, Snapchat, Blogger, Twitter, youTube 

and others should carefully read the terms and conditions set forth by such services. Students are solely 

responsible for the content of their sites and postings. Notre Dame College Prep does not assume any 

responsibility for what students place there. Inappropriate material placed on social networking sites is 

subject to Notre Dame College Prep's Acceptable Use Policy, Disciplinary Regulations, and Notre Dame's 

Tolerance and Honor Codes.  
 

In addition to violation of Notre Dame College Prep's policy, the posting of inappropriate material may 

subject students to criminal and civil penalties. As referenced in the terms and conditions of these 

networking services, students should refrain from posting material that is deemed to be criminal; 

harassing; racially, sexually, ethnically or religiously objectionable; defamatory; obscene; invasive of 

another’s privacy; or infringing of copyright.   
 

Under Illinois law, the school may not request or require a student to provide a password or other related 

account information in order to gain access to the student’s account or profile on a social networking 

website.  The school may conduct an investigation or require a student to cooperate in an investigation if 

there is sufficient evidence to suggest the student’s social network account violates the school’s 

disciplinary policy.  The school may require the student to share content in the course of such an 

investigation. 
  

Q. SNOWBALLS 
 

For safety reasons, Notre Dame College Prep students are prohibited from throwing snowballs while on 

campus. Violators will be referred to the Dean of Students for appropriate action. 
 

R. STEALING 
 

Every student has a responsibility to properly safeguard his own personal possessions. Stealing is a direct 

infringement upon the rights of others and will be handled in a most serious manner. Stealing and/or 

possession of stolen merchandise will result in a referral to the Dean of Students for appropriate action, 

which may include suspension or expulsion. 
 

S. STUDENT IDENTIFICATION CARDS 
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Notre Dame requires all students to carry his identification card on this person at all times. Students who 

are unable to produce their ID will be referred to the Dean of Students. Student ID cards are needed to 

gain admission to athletic contests and dances, as well as other after-school activities. Students are 

required, when requested by appropriate school authorities, to show their ID cards. A student giving or 

loaning his ID card to another will not be permitted to attend those activities where the presentation of an 

ID card is necessary for admittance. A student who loses his ID card is to report this loss to the Dean's 

Office so that a new card can be issued. There is a $5.00 replacement fee. 
 

T. TAGGING AND VANDALISM 
 

Damage to school property or the property of another person is a violation of the rights of others. The 

student guilty of tagging and/or other acts of vandalism will be required to pay for the material and labor 

necessary to repair the damage and will be subject to the disciplinary action deemed necessary by the 

Dean of Students. In serious cases, the student may be subject to expulsion. 
 

U. VALUABLE ITEMS POLICY 
 

Notre Dame College Prep discourages the bringing to school of valuable items which can be lost or 

stolen.  Notre Dame is not responsible for any personal items which are lost, stolen, or damaged. 
 

V. WEAPONS 
Students are not permitted to have in their possession or to keep in their lockers any weapon or object that 

could be harmful to another person. All such weapons or objects will be confiscated. Students found in 

violation will be expelled. Any firearms incident shall be reported to local police as required by state law. 
 

W. COMMUNITY PERIOD 
 

Students are given a 70 minute community period at midday to eat lunch, meet in advisory, study, 

participate in clubs or intramurals and to see their teachers.  Community period begins at 11:40 am and 

ends at 12:50 pm daily.  During this time students are free to utilize the cafeteria, library, the gym, 

common areas and the stadium (weather permitting) for approved use.   
 

VI. Emergency Action Plan 
  

A. FIRE ALARM PROCEDURES 

  
The signal for a fire or fire drill is a continuous buzzing of the fire alarm at various locations around the 

building.  To safely exit, occupants of the building should follow these steps:  
  

 Silence is to be observed throughout the alarm. 

 Books or other materials should be left in the classroom or office. 

 Students should leave the room in single file by aisles, starting nearest the door and walking as fast 

as possible.  Classroom doors and windows should be closed after the last student exits. 

 Follow the route indicated on the emergency sign posted in the classroom. 

 The first students to reach the outside door should open it and hold it open until all students using 

the exit have left the building.  The first student to re-enter the building should hold the door open 

until all have re-entered.   
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Should an exit be blocked, building occupants should move to the nearest exit, following the instructions 

above, listening carefully to any other instructions.  Students should be sure to stay with the teacher of the 

classroom from where they left.  Never venture into a smoke filled area.  Occupants should only return to 

the building when directed by a fire officer or school administrator.  Teachers are to take roll and account 

for all students. 
 

B. INSTRUCTIONS FOR A TORNADO ALARM 
 

1. Definitions of Weather Conditions 
 

There are two kinds of tornado alerts: 
 

A tornado watch means conditions are favorable for tornadoes or severe weather.  Normal class 

procedures continue under a tornado watch condition. 
 

A tornado warning is an emergency condition signaling that a tornado may have been spotted and may 

be in the area.  Heightened safety awareness should be maintained and employees should move towards 

following the directed safety procedures.   
 

2. Tornado Alarm Procedures 
 

A warning will be given over the school intercom system.  Information regarding the alert will follow. 

 Classroom occupants should exit to the hallway. 

 Students should face the lockers and lean against them, kneeling on the ground. 

 Students should cover the back of their head and neck with clasped hands. 

 All should wait for the “all clear” signal (one long blast of an air horn), or the verbal notification 

over the intercom. 

 Windows that are open should remain open, but no time should be wasted to open additional 

windows.  Hallway doors to classrooms should remain open. 
 

Teachers are to take roll and account for all students. 
 

3. Instructions for Assembling in Hallways 
 

 Occupants of the 100 wing assemble in the 100 hall; 

 Occupants of the 200 wing assemble in the 200 hall; 

 Occupants of the 300 wing assemble in the 300 hall; 

 Occupants of the 400 wing assemble in the 400 hall; 

 Occupants of the library should remain in the library and assemble in the stack area on the east 

side; 

 Occupants of the Little Theater should remain in the Little Theater and crouch down between 

rows of seats; 

 Occupants of the cafeteria should assemble in the 300 hall and the 400 hall nearest the cafeteria; 

 Occupants of the Holley science rooms 501 and 502  should assemble in the Holley Science 

Center hallway; 

 Occupants of rooms Holley science rooms 503, 504, 505 and 506 are to remain in the classroom, 

away from the windows; 

 Occupants of the gym area, locker room or wrestling room should assemble in the south hall near 

the gym; 
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 Those outside are to enter the building via the nearest door and take their place in the nearest 

hallway with others; 

 Occupants of the upstairs offices are to assemble in the east hall outside the library; 

 Occupants of the Holy Cross Center are to assemble in the center basement hallway; 

 In all cases, building occupants should avoid being near external windows and doors. 
 

C. ALICE TRAINING 
 

Notre Dame College Prep is an ALICE trained institution.  ALICE is a platform wherein all staff and 

students are trained in an array of responses during a violent critical incident.  ALICE stands for Alert, 

Lockdown, Inform, Counter and Evacuate.  Depending on the nature of a theoretical violent critical 

incident, staff and students will be directed by administration to take appropriate measures.  These 

measures could consist of a traditional lockdown, an enhanced ALICE lockdown, countering an intruder 

or a school evacuation.     
 

D. SCHOOL EVACUATION 
 

In the event of a crisis calling for a complete evacuation of NDCP, faculty and staff will direct the student 

body to Nelson School at 8901 N Ozanam Ave, Niles, IL 60714.  Parents will be notified of the 

evacuation in a timely manner and will be given directions for reunification.     

 
 

VII. Financial Obligations 
 

A. COMMUNICATION AND SECURITY POLICY 
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Notre Dame College Prep uses electronic and email communication formats.  Enrolling your student with 

NDCP shall be acceptance of policies in NDCP Student-Parent Handbook.  Notices, reminders and links 

may also be found on our website.   
 

Notre Dame College Prep may use online request forms set up through the Student Information System 

(SIS), run by Rediker.  The reason being it is secure and encrypted.  Requested details may include 

unique identifiers; required by our billing system to help with proper billing.  As long as the format is 

used for submissions, NDCP is confident that information will be secure.   
 

Notre Dame College Prep is committed to keeping our students, staff, and families personal information 

safe and secure. To prevent unauthorized access, maintain data accuracy and ensure correct use of 

information, we have appropriate infrastructure securities in place to safeguard and protect the 

information we collect and store. When selecting outside vendors we ensure that they also employ 

industry standard securities and have SSL (secure socket layer) encryption technology in place when 

transferring private, personal information through online forms.   (See further details under: 

ACCEPTABLE USE POLICY (AUP) FOR TECHNOLOGY AT NDCP)    
 

B. TUITION DEPOSIT POLICY 

 
A tuition deposit of $300.00 is required prior to a student’s registration of classes for the following year . 

All deposits are due to NDCP no later than February 1st.  For returning students, deposits received after 

this date will incur an additional $50.00 late charge that will NOT be applied to the next year’s tuition. 
 

C. TUITION 
 

Tuition, excluding fees, for the 2019-2020 school year shall be $12,650.  The Tuition and Annual Student 

Fees are due by July 1st.  (Payment Plans are available; see Payment Policy and FACTS Payment Plans) 
 

D. FAMILY PLANS  
 

The following tuition discounts will be offered to a family with more than one son attending NDCP at the 

same time: 2nd Son - $850.00, 3rd Son - $1,850.00, 4th Son – entire tuition, excluding fees.  
 

E. FEES 
 

Annual Student Fees for the 2019-2020 school year shall be $750.00 for freshmen, sophomores, and 

juniors.  Annual Student Fees for the 2019-2020 school year for seniors shall be $950.00 which includes 

the $200.00 graduation fee.  These Annual Student Fees are charged for technology, student activities, 

student insurance, retreats, and overall school development.  Fees are non-refundable.   

  

Miscellaneous Student Fees for etexts/resource materials, programs, sports, etc. are separate from the 

Annual Student Fees.  These fees will be added throughout the school year, as applicable, to FACTS 

accounts. The full amount shall be due twenty days from the day it is posted.  ACH payment plans will be 

due with the next scheduled payment.  This policy also applies to the 1 Payment Plus Plan paid by July 

1
st
.  Fees are non-refundable.  

 

Etexts/ Resource Materials  In some cases you will purchase etexts or class materials directly through 

NDCP.  Students will be given access codes on the first day of school by his classroom instructor. These  

purchases will be added each semester, as applicable, to FACTS accounts per each student’s class 

schedule.  The full purchase amount shall be due twenty days from the day it is posted.  Fees are non-

refundable. 
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Sports Participation Fees will be added seasonally, to FACTS accounts after the team roster has been 

finalized and FACTS will email notices.  Contact the Athletic Director for the sports fees.  The full sports 

fee amount shall be due twenty days from the day it is posted.  Fees are non-refundable. (see Refund 

Policy) 
 

F. FUNDRAISING 
 

The cost of education per student is higher than the tuition charged, and in effect, a tuition grant is 

awarded to each student.  Funding for this tuition grant is covered through fundraising efforts involving 

all NDCP families.   
 

G. PAYMENT POLICY AND FACTS PAYMENT PLANS 
 

A Financial Responsibility and Account Owner(s) form is requested of each new NDCP family to prepare 

an account to record transactions of tuition, fees and payments.  NDCP has contracted with FACTS 

Management Co. ("FACTS") to manage the transactions for tuition, fees, payments and tax reports.  

FACTS emails notices and invoices.  Each family is required to create and maintain a FACTS account 

throughout each school year, along with a valid email address and phone number.   

 

2019-2020 Tuition and Annual Student Fees are due in full by July 1, 2019.  FACTS offers quarterly or 

monthly payment plans with additional $30 Enrollment Fee and a  $200 - $300 Plan Fee, and the optional 

$20 Peace of Mind (POM) Benefit.  The highly recommended POM Benefit will pay any eligible FACTS 

unpaid balance in the event of the death of the Responsible Party or his/her legal spouse. Coverage is only 

available to individuals under age 70.  
 

FACTS Payment Plans for 2019-2020: 

 1 Payment Plus Plan - pay by July 1, 2019   

 Quarterly Plan - pay on the 1st of: August, November, February and May  

 10 Month Plan - pay monthly  on the 1st of: August - May 

 12 Month Plan - pay monthly on the 1st of: June - May 
 

FACTS accepts payments by phone or online.  In order to operate in a financially responsible manner,  

NDCP requires the prompt and timely payment of all tuition and fees according to a FACTS payment 

schedule.  FACTS assess late and bank fees as applicable.  The Payment Plan type will automatically 

renew for the next school year.  To request a change or a special payment schedule contact the Business 

Office prior to your first scheduled payment. 
 

NDCP’s 24/7 dropbox is available at the Main Entrance (left door) to drop off payments with your 

student’s name as an identifier.  Payments received at school may take longer to post to your FACTS 

account.  To avoid late fees or other issues allow at least five school-business days from when NDCP 

receives it; also consider possible delays due to bank (ACH) processing days, weekends, holidays, etc.    
 

H. RETURNED CHECK OR PAYMENT POLICY 
 

A $30.00 handling fee will be added to a FACTS account for each check or payment not honored by 

NDCP’s bank.  
 

I. DELINQUENT ACCOUNTS 
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If a balance remains and until the balance is paid, students may be excluded from classes, exams, and/or 

activities.  Other consequences may apply as mentioned in this handbook.  Additionally, students will not 

be allowed to return for the next semester until all outstanding accounts are brought current. Graduating 

seniors or students transferring from NDCP with delinquent tuition accounts will not be issued official 

transcripts until all outstanding account balances are paid in full.   
 

All financial responsibilities must be cleared with the Business Office before the school will release 

official transcripts.  Payments are subject to holds for processing and clearing the bank.  Payments made 

by Cashier’s Checks are subject to a hold of 3 business days.  Payments made by personal checks, credit 

or debit cards are subject to a hold of 15 business days.   
 

In the event tuition and/or fees remain unpaid, NDCP reserves the right to retain an attorney and/or 

collection agency to collect amounts due, including reasonable attorney’s fees and collection agency 

costs. 
 

J. REFUND POLICY 
 

Tuition  If a student withdraws after the first week of the first semester, or after the first week of the 

second semester, his family is responsible for that semester’s full tuition.  Whether a student withdraws 

voluntarily, or is asked to do so by the school, it is understood that all financial assistance, scholarships, 

grants or other sponsorship monies are forfeited, and therefore not refundable.  
 

Annual Student Fees and other fees are not refundable. 

   

Sports Participation Fees  If an athlete is injured, or for any other reason does not participate, the family 

may be entitled to a refund of the sports fee.  The following schedule will apply: 
 

 Athlete withdraws within the first three weeks of the sports’ season, NDCP may refund 50% of 

the paid sports fee. 

 Athlete withdraws after the first three weeks of the sports’ season,  no refund will be issued. 
 

K. FINANCIAL ASSISTANCE  
 

Financial Assistance is based on need and the availability of funds.  It is offered only upon the completion 

of the online application.  Any family requesting financial assistance must follow NDCP’s timeline and 

complete the online application at www.factsmgt.com.  Applications and details will be available on our 

website www.nddons.org beginning on or about October 1st and are due no later than February 1st.   
 

Work Study Jobs offer students NDCP job opportunities and is required of students whose families 

receive NDCP tuition assistance.  The student selects 15 hours of work from the online list and that work 

is then RESERVED for him.  Students accept work responsibility; the same as employment (to be 

prepared, arrive promptly, clock in, work as directed, and clock out with the supervising staff).  The 

Business Office receives attendance for compliance as outlined in the Financial Assistance Agreement.  
 

Work Study jobs are a separate requirement from the “Service” hours required for academics.    
 

VIII. General Information 
 

A. DONSTORE 
 

http://www.factsmgt.com/
http://www.nddons.org/
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NDCP clothing and other NDCP items are available at the NDCP DonStore adjacent to the cafeteria.  

DonStore hours can be found on the NDCP Website. 
  

B. CAFETERIA 
 

The cafeteria serves breakfast and lunch and is also available for use by the students during the day. 

Students are expected to keep the tables clean of litter. Students may purchase lunch in the cafeteria – run 

by Quest Food Service – or may bring lunch to school.  Lunches are expected to remain in lockers and 

brought to designated areas for eating. 
 

C. Library 
 

The Notre Dame College Prep Library Media Center (LMC) is an environment for academic research, 

reading and quiet study. LMC hours are Monday - Thursday (7:00 am- 4:00 pm) and Friday (7:00 am –  
3:00 pm). The LMC has a 13,000 volume book collection supplemented by magazines and newspapers. 

Computers in the LMC provide internet access as well as access to the school’s computer network. 

Electronic (Internet) Resources that support curriculum needs are available via the LMC’s Web Page. The 

school’s Acceptable Use Policy (AUP) is posted and enforced. Students using the LMC must arrive prior 

to the beginning of the period and remain for the entire period. During a class period, students are 

admitted by pass only. Students who wish to talk and work together should go to the cafeteria. Food and 

drink (including gum and candy) are not permitted in the LMC. Inappropriate behavior in the LMC will 

result in a detention and/or referral to the Dean of Students.    
 

A valid Notre Dame ID card is required to check out books and to use the LMC’s computers. Books are 

checked out for two weeks with a two-week renewal possible if the items are not on reserve or in high 

demand. The fine for overdue books is 25 cents per day, including holidays and weekends, up to a 

maximum fine equaling the replacement cost of the book. If a student loses a book, he will be charged the 

replacement cost of the book. No additional items may be checked out of the library when students have 

overdue books, lost books or unpaid fines. Newspapers, magazines and reference materials are for use in 

the LMC only and may not be removed from the LMC. All students must enter and exit the LMC through 

the security system. If a student is found stealing or defacing library property, he will be referred to the 

Dean of Students. 
 

D. LOST AND FOUND 
 

The lost and found is located in the Attendance Office. Students should have their name on the front 

pages of their books and on other personal items. 
 

E. OFF LIMITS 
 

Our school is bounded on the NORTH by Dempster Street, on the SOUTH by the wire fence indicating 

property line and vicinity of the water tower, on the WEST by Ozark Avenue and on the EAST by Oriole 

Avenue. During the school day, the football stadium is off limits for students unless a supervisor is 

present. Off-limit areas include the parking lot, outside areas around the Holy Cross Center, outside Room 

201, outside the cafeteria, gym entrances and the area between the football stadium and gym. Students are 

permitted to visit any school office located in the Holy Cross Center.  
 

F. REPORTING INJURIES 
 

Should your son need any medical attention as a result of participation in the Athletic Program, please 

note the following: 
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 The trainer or coach will fill out an injury report at the time of the injury and file this report with 

the Athletic Director; 

 The Athletic Director will notify the Business Office which will mail the instructions and forms 

to submit to the insurance company; 

 A parent/guardian must notify the Business Office at 847.779.8605 between the hours of  

8:00 am and 3:30 pm to verify the injury information. 
 

G. SECURITY 
 

For safety reasons, school doors are locked at 8:00 am. Entry to the school after 8:00 am will be through 

the main entrance only. 
 

H. STATUS OF STUDENTS REACHING MAJORITY 
 

Students who reach the age of eighteen (18) will continue to be subject to all school rules and regulations. 

It is expected that they will remain in residence with parent or legal guardian. Reports on academic 

progress, absences and misbehavior will be sent to the parent/guardian.  
 

I. VISITORS TO SCHOOL 
 

Visitors must report to the front upon arrival at school. All visitors are required to sign in to the Complete 

Campus Security Solution system and receive a visitor’s pass before leaving the front desk. Unauthorized 

persons wandering on school premises will be reported to the appropriate authorities. 
 

IX. Transportation Information 
 

A. BICYCLES 
 

Students riding bicycles to school should secure them with a chain and lock in the bicycle racks provided 

by the school. These racks are located outside the gym entrance. Theft and vandalism of bicycles can be 

discouraged if they are visible from the building. For this reason, students are not to lock their bicycles to 

the stadium fence, the guardrail at the west side of the building or in the area behind the school adjacent 

to the service road.  Students are encouraged to use a helmet when riding to school.  
 

B. VENTRA CARD 
 

Ventra cards for the 2019-2020 academic year will be sold through the Attendance Office. The cost is 

$2.00. All students, ages 12-20, must have a Ventra Card to ride for half-fare on C.T.A. buses and trains. 

Without this card, you will be required to pay the full adult fare. 
 

C. PARKING REGULATIONS 
 

Students driving to NDCP must obtain a parking permit “hangtag” from the Dean’s Office – students can 

pay at the Dean’s Office or on the NDCP website.  Parking passes are $150.00 each and are valid for the 

entire school year.  NDCP does not offer daily parking passes and will not pro-rate parking passes at any 

point in the school year.  Students parking in the NDCP lot without a parking permit will be subject to 

disciplinary consequences.   
    
During school hours no car should be parked west of the school building in areas marked with NO 

PARKING signs, the faculty lot in front of the school, the area west of the Band Room or behind the 

cafeteria. 
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All cars must be parked in the individually lined parking spaces in the student lot northwest of the school. 

Students are not permitted to park in any numbered parking spaces and all parking outside of the gym 

entrance and the 100 hallway wing is reserved for faculty and staff. All violations will be subject to 

suspension of parking privileges. 
 

On school property, speed is to be no more than 10 miles per hour at all times. 
 

Driving deemed hazardous to safety will be referred to the Dean's Office. Parking privileges may be 

revoked for the student involved in hazardous driving. 
 

Any car that is illegally parked and/or unregistered may be towed at the owner's expense. 
 

Vehicles parked on the premises of Notre Dame College Prep may be subject to inspection. All contents 

within are subject to the rules and values of Notre Dame and student drivers are held responsible for what 

is inside any vehicle.  
 

D. TRAVEL TO AND FROM SCHOOL 
 

Notre Dame students who ride public transportation or private carriers are expected to conduct themselves 

as Christian gentlemen. A student who is responsible for creating a disturbance on a bus will be referred 

to the Dean of Students and, if necessary, the local police department.  Walking on the street is prohibited 

where sidewalks are provided. Where there are no sidewalks, the State law requires that pedestrians walk 

on the right side of the pavement with the flow of traffic.  State law prohibits hitchhiking. 
 

As a pedestrian, rider and/or driver, students are required to follow all safety/traffic regulations. 
 

Speeding and/or reckless driving in school parking lot and/or streets bordering the school will result in 

disciplinary action. 
 

X. Student Activities 
 

Student Activities provide an opportunity for our students to grow as men of faith, scholarship and 

service. The activities program provides a wealth of experience to our students, allowing them to grow 

while enriching the school experience. The primary goal of activities are to provide opportunities for 

students to come together and experience an array of different pursuits from being part of an ethnic club 

to building a robot in robotics club. 
 

This handbook provides an explanation of clubs and activities provided for our students. All clubs are 

open to any student who shows an interest and a willingness to make a commitment. In addition to the 

Student Activities listed in this handbook, we have a full sports program, both IHSA and intramural. 
 

It is our hope you find this information both useful and informative. For more information on any of our 

Student Activities, contact the Director of Student Activities at 847.779.8646. 
 

(ACES) Academic Team: Eastern Illinois Academic Challenge 
 

The goal of the (ACES) Academic Team is to promote academics and to encourage student participation 

in all areas of academic competition. By offering students several venues of competition, the Academic 

Team will encourage students of all abilities to participate. The Academic Teams is an umbrella 

organization covering the following competitions: 
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Formerly World Wide Youth in Science and Engineering (WYSE) competition, the Eastern Illinois 

Academic Challenge is an academic competition where students compete through a series of exams in the 

fields of mathematics, chemistry, English, biology, physics, computer fundamentals and engineering 

graphics. Competitions are held at the district, regional and state levels.  Membership is open to all 

students. 
 

Asian Club 
 

Founded by interested students in the fall of 1999, this organization is open to all interested in sharing or 

gaining knowledge of Eastern Cultures. This club has regular meetings to plan activities including the 

following: Asian customs, foods and crafts from various cultures; sampling the foods and various cultures 

at area restaurants; and eventually organizing a trip to an Asian country. These events culminate at the 

end of the second semester with Asian Culture Week where members help to foster an appreciation of the 

diversity of the student population.  Membership is open to all students. 
 

Black American Club 

 
Recognizing the importance of diversity among our student population, this club celebrates the particular 

heritage of Black Americans in our school and surrounding communities. The club is devoted to 

increasing awareness of the membership and student body of music, dance, literature, art, food and other 

cultural expressions and historical contributions brought by Black Americans. This includes attending the 

“Black Teen Summit,” and participating in and enjoying other opportunities in the community.  

Membership is open to all students. 
 

Burke Scholar Buddies 
 

The Burke Scholar Buddies assist the members of the Burke Scholars Program on a daily basis as they 

adjust to life at NDCP and as they build their social skills. Their responsibilities include serving as a 

helper before or after school or as a lunch buddy. The program has an enormous impact on both the Burke 

Scholar Buddy and Burke Scholar. Membership is open to all students. 
 

Campus Ministry Club 
 

Notre Dame, centered on the Eucharist and prayer, strives to pull together students who are artists, lectors, 

greeters, acolytes, musicians and singers. These students are invited to plan and participate in a particular 

ministry for school Masses and non-Eucharistic liturgies. Membership is open to all students. 
 

Chess Club 
 

The Notre Dame Chess Club (IHSA) is an organization dedicated to stimulating the mind. Students 

participate in a relaxed atmosphere against one another in one of the oldest competitive games, Chess. 

Chess club participants will compete against other local high schools in league competition. Members are 

encouraged to expand their playing skills as they become more observant, attentive and focused.  

Membership is open to all students. 
 

Debate/Speech Team 
 

The Congressional Debate Team is an important avenue for students to learn about the art of careful, 

thoughtful, and researched deliberation among people through healthy and lively discussions.  Students 

are instructed on how to prepare, how to retort, and how to speak publicly.  The Debate Team is also 
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dedicated to bringing thoughtful discussion to Notre Dame College Prep on important subjects throughout 

the community, region and nation. The team participates in several area and statewide organizations 

where it competes with other schools at high levels including the Chicago Catholic Forensics League, the 

Illinois Congressional Debate Association, and the IHSA tournament. 
Students on the Notre Dame Speech Team learn the skills of competitive public speaking. Through 

competitions in the Public League (IHSA) and the Catholic League (CCFL), students compete in events 

ranging from Original Oratory to Dramatic Performance and Interpretation of Poetry and Prose. Students 

compete at the local, state, and national level and learn invaluable skills for communication and 

leadership. The speech season includes four local Catholic League tournaments, four Public League 

Tournaments, one national invitational held in Illinois, and possible bids to the IHSA state series in 

February and the national tournament in May.  Membership is open to all students. 
 

Dons for Diversity 
 

This Notre Dame group, Dons for Diversity, is dedicated to discussing and pressing for cultural 

awareness and tolerance both within the school and without. Through activities such as multicultural 

prayer services, social events, speakers and outreach, understanding the differences between races, ethnic 

backgrounds, gender and generations is fostered. Membership is open to all students. 

Games Club 
 

The members of the Games Club come together each week to share their love of playing games. This 

loosely structured group, founded in 1978, has a long history at Notre Dame. The group began playing 

classic games such as chess and backgammon, as well as board games like Risk and Monopoly. Today 

students still play these games as well as current video games on Xbox and Playstation. Students gather 

weekly looking for friendship, competition and a chance to unwind after a long school day.  With an 

expanding Esports world, varsity and junior varsity teams have been formed to compete with other high 

schools in the (IHSEA).  Membership is open to all students. 
 

Grill Club 
 

The Notre Dame Grill Club combines camaraderie and school spirit with a wide variety of tasty, grilled 

meats and vegetables. One can find the grillers firing up steaks and burgers before a football game, tacos 

before a hockey game, or catering many special events promoted by other clubs.  The grillers encourage 

those who are new to the grill and those who grill with family to join.  We love innovative, grilling ideas 

from newcomers, so come check us out!  Membership is open to all students. 
 

Hellenic Club 
 

This club seeks to enrich the culture of Notre Dame College Prep by introducing  the community to Greek 

and Hellenic ideas, music, language, food, art and more. The club’s focus is on cultural activities but also 

includes having fun and trying new things. The Hellenic Club will explore Chicago’s Greek heritage as 

well as the worldwide influence of Greeks throughout the ages. Membership is open to all students. 
 

Irish Club 
 

The Irish Club of Notre Dame (Fir Na Eirrin, "Sons of Ireland") is an inclusive club comprised of Notre 

Dame students drawn from every class. The club has three areas of focus: social, educational and service.  

The club wishes to promote a positive social atmosphere at Notre Dame by sponsoring enjoyable and 

entertaining activities during the year to which everyone is welcome. This group is committed to learning 

more about the Irish culture and history and then disseminating it to the school community.  Membership 

is open to all students. 
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Italian Club 
 

Experiencing the essence of Italy and all that is Italian is the Italian Club's primary goal. Through the 

sharing of ideas and hard work, an Italian Club member learns to work together in order to truly 

experience the language and culture of Italy.  The goal for each Italian club member would be to travel 

and tour Italy.  Membership is open to all students. 
 

Jugglers 
 

The Jugglers are the actors, directors, choreographers, designers, stage managers, house managers, 

musicians, and writers who collaborate on extracurricular theatrical work throughout the year. This group 

is responsible for staging all drama productions; including the annual December play and April outreach 

performance. These performances are often in conjunction with other local high schools. Students 

interested in getting involved with the Jugglers audition for roles or interview for production positions. 
 

Leadership Council 

 
The Leadership Council is made up of all club presidents and sport captains.  It is designed to develop the 

leadership skills necessary to help them lead their club or sport.  Club moderators and sport coaches 

designate leaders for the council.  The Leadership Council is in charge of several tremendous Notre Dame 

events, like “AAA Day,” Ability Against Diversity day, where Notre Dame College Prep hosts a day of 

games and events for students and adults with disabilities.   
 

Lettermen Club 
 

Membership in this club is derived from the ranks of the Notre Dame athletic teams and student 

activities.  The Lettermen are students who have distinguished themselves in their respective sport or club 

by earning a varsity letter or serving in a leadership position. These students meet regularly, provide 

service to the school and provide spirit and support to the athletic and activity programs at Notre Dame.  

Lettermen receive a sweater by earning a letter for competing in a varsity sport and being nominated by 

the head coach.  Students can also receive a sweater by meeting the Letterman criteria; which states a 

student must be part of a club for two years, serve in a  leadership position and be nominated by the club 

moderator.   
 

Makerspace/ Robotics Science Club 
 

Utilizing the Library Makerspace Lab, the Robotics club is ready for innovators!  If you want to explore 

3D design and printing, moviemaking, get started today!  The Makerspace will be open for aspiring 

students to explore and create.  The Robotics Team has competed in several Vex-Robotics competitions.  

Membership is open to all students. 
 

Media Crew 
 

Media Crew is a club for those interested in multimedia. Members are responsible for the production of 

the Daily Announcements and providing live coverage for select sporting events throughout the year. 

Members also put their graphic design skills to work by creating content for the school's media boards. 

Whether broadcasting on camera, or behind the scenes, the members of the Media Crew work together to 

put ND On the Air!  Membership is open to all students. 
 

Music Club 
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The Music Club is made up of students and faculty members who are interested in appreciating music in 

all its forms. Primarily devoted to new and popular music, this club explores new sounds through 

listening to recorded music and supporting local and school bands by sponsoring performances at Notre 

Dame College Prep. The club frequently attends local concerts that some students might not otherwise be 

able to enjoy. Membership is open to all students. 
 

National Honor Society 
 

NHS strives to live out and promote in others, the four virtues of scholarship, leadership, character, and 

service. As a nationally affiliated organization, the Father Basil Moreau Chapter is an active group of 

some of the finest young men at Notre Dame College Prep. The club sponsors special projects throughout 

the semester, coordinates the annual Adopt-A-Kid Christmas Toy Drive, supplies tutors for the Peer 

Tutoring Program, and elects a monthly "Don of the Month." This award celebrates those students who 

are exemplary in the four pillars espoused by the society. 
 

Peer Helpers 

 
This group is dedicated to bringing about awareness and action regarding substance abuse issues, 

especially among teenagers and students.  Additionally, this group encourages students to cooperate in 

working together to strengthen self-esteem, prevent bullying and support student growth.  Notre Dame 

College Prep supports student-led events and undertakings to make the school and neighboring 

community knowledgeable of the dangers and destruction caused by alcohol, vapes, drugs, especially 

when driving.  Supporting healthy choices for all people, this group works to provide safe opportunities, 

especially for young people, to avoid destructive decisions.  Membership is open to all students. 
 

Pep Club 
 

The Notre Dame College Prep Pep Club is designed to promote school spirit. Throughout the year, 

members make signs and posters and hang them around the school building to encourage the sports teams 

and to promote attendance at games and events. Prompting school spirit at games with face painting, signs 

and a student seating section called “The Bullpen,” which is always considered one of the best student fan 

sections in Illinois. Members are actively involved in the organization of the all-school pep rallies. The 

school mascot, Harvey the Bull, who attends all school events, is the top-ranking member of the Pep 

Club! Will you be the next Harvey? Membership is open to all students. 
 

Pre-Health Club 
 

Pre-health club was created by students who wanted to create a club designed to equip students with the 

knowledge and experiences to help them explore careers in the health field and to help prepare them for a 

pre-health track in college. Activities include field trips to med schools and cadaver labs, observing open-

heart surgery, and working to spread cancer awareness.  Membership is open to all students. 
 

Scholastic Bowl (IHSA) 
 

The goal of the Scholastic Bowl team is to promote academics and to encourage student participation in 

all areas of academic competition. Students compete as an Academic Team with area schools in academic 

trivia.  Notre Dame College Prep will encourage students of any grade and ability to participate.  
 

Science-Fiction Club 
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The Science-Fiction Club strives to create a better understanding and appreciation of the genres of science 

fiction by examining and exploring the literary and cinematic importance of the genre; by having a bi-

conditional view of science-fiction's impact on society; by acknowledging that humankind is not limited 

to “conventional” thinking; and by foreseeing that through this genre, we can experience the infinite.  

Membership is open to all students. 
 

Spanish Club 
 

The Spanish Club is for all students interested in the Spanish language and/or Spanish-speaking culture. 

The Spanish Club aims to promote activities and projects that focus on a deeper understanding and 

appreciation of el mundo hispanohablante. Activities may include field trips, musica y comida Latina, 

discussions and other enjoyable events. Membership is open to all students. 
 

Student Council 
 

The Student Council provides a forum for student government and leadership for school events.  

Members are the official representatives of the student body and the various clubs in the school. Student 

Council is responsible for representing students in dealing with the administration, implementing events 

during homecoming week and coordinating school and civic projects. Members of the Student Council 

receive leadership training by attending in-service as well as outside workshops. Membership is open to 

all students freshman and sophomore year, and subsequently officers are voted on junior and senior 

years.  
 

Ultimate Frisbee Club 
 

This club is geared toward healthy competition and camaraderie of the Ultimate Frisbee game. The game 

can be played on a 100-yard wide field. It is a fast paced game, which combines the end zones of football 

with the rules of soccer and then throws in a Frisbee or "disc." The Ultimate Club plays during the Spring 

and Fall seasons as weather permits. The club joins other area high schools in Chicago Ultimate Juniors 

Organization (CUJO) league play.  Membership is open to all students. 
 

Wild Chicago 
 

Wild Chicago! The Wild Chicago club travels around the Chicagoland area absorbing a wonderful variety 

of events. It's a 1-night vacation with friends in your own backyard. They attend sporting events, concerts, 

dinners as well as festivals.  It's the club officers and members responsibility to find interesting Chicago 

events to attend.  It has become an incredible yearly tradition for the Wild Chicago club to attend a Cubs-

Brewers game at Miller Park in Milwaukee. Membership is open to all students. 
 

Other Activities 
 

A. IHSA Activities 
 (ACES) Eastern Illinois Academic Challenge (formerly WYSE)  

 Chess Club  

 Debate/Speech Team 

 Scholastic Bowl 
 

B. Music Opportunities 
 Marching Band 
 Concert Band 
 Concert Choir 
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 Jazz Ensemble 
 Liturgical Musicians 

 

C. Intramural Sports 
  

NDBA- Notre Dame Basketball Association: Open to all students, the NDBA is an intramural league for 

students wanting to compete in basketball.  The games are played before school and the league has 

become very competitive.  There are winter and spring leagues with between 6-15 student-made teams.  
 

NDNFA-  Notre Dame Navy Football Association will debut the fall of 2019.  More information to 

come.  
  

NDSL- Notre Dame Softball League: Open to all students, the NDSL is an intramural league for students 

wanting to compete in 16’ softball.  The games are played before school  (weather permitting) and has 

become very competitive.  There is a spring league with 6-8 student-made teams.  
 

Dodgeball- Dodgeball is an intramural event between advisories (home rooms) of all grade levels. 8-10 

students compete in a best of 3 series to crown an eventual grade level champion.   

“March of the Dons” 
 

Come cheer the green and the white, 

Salute the Dons of Notre Dame. 

Onward we go, our banners gleaming in the light, 

On to the goal, another victory’s in sight. 

Our men are calling for victory, 

Come on, you Dons, and fight, fight, fight! 
 

Chorus: 

Go on and win, Dons of Notre Dame. 

Her glory acclaim, 

Honor those fighting men 

Who have striven for her fame. 

Pledge her your loyalty, 

Sing the praises of her name, 

Notre Dame, we’re all for you, 

Come on, you Dons, and win this game! 
 

Notre Dame Alma Mater 

Notre Dame we pledge honor to thee 

Honoring and bringing honor 

School and namesake equally 

Raise your voice in praise to thee. 

Duty, service and devotion 

Notre Dame we pledge to thee, 
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Your proud sons we’ll always be. 

Your faithful sons eternally. 
 

XI. Athletic Department 
 

All Notre Dame students participating in Interscholastic Athletics will be required to have their 

parent(s)/guardian(s) sign the below Participation Agreement and Release prior to being allowed to play 

on a school sports team.  The Agreement and Release will be provided to the student at the time of the 

sport’s orientation meeting. 
 

ATHLETIC DEPARTMENT 

PARTICIPATION AGREEMENT AND RELEASE 
 

Notre Dame is pleased that you will be participating in our athletic program. The Interscholastic Athletic 

Program at Notre Dame College Prep is closely coordinated with the instructional program. It is 

recognized that the primary reason for a student's attendance at this school is to achieve his highest 

possible level of academic excellence. The participation by a student in the Interscholastic Athletic 

Program should aid the student's growth in all related areas and should never impair the academic pursuit 

of excellence.  
 

Participation in the Interscholastic Athletic Program is both an honor and a privilege. It is a privilege to 

participate in athletics and this privilege is extended to all, provided that the student is willing to assume 

certain responsibilities. 
 

A. NOTRE DAME ATHLETIC AGREEMENT 
 

Notre Dame asks both the student and a parent/guardian to read this carefully. As a member of the athletic 

program at Notre Dame College Prep, each student and parent/guardian will be expected to observe the 

following guidelines:  
 

 Students are expected to conduct themselves on and off the playing field, in a manner that reflects 

positively on themselves, their parents and the athletic program at Notre Dame College Prep. 

 Students are expected to meet the scholastic eligibility requirements established by Notre Dame 

College Prep. 

 Once a student-athlete has been named to a team, he is expected to complete that season. Unless 

the Athletic Director grants special permission, a student may not participate in any other team 

sport or activity until the completion of the season. Students are expected to attend all scheduled 

practices and games unless the coach personally excuses him. 

 Students are expected to abstain from the use and consumption of tobacco, alcohol and all 

controlled substances.  All student athletes are subject to random drug testing by urine analysis at 

any time as determined by the Illinois High School Association. 

 Students are responsible for the care and proper use of school equipment issued to them. Student- 

athletes will be held financially accountable for school equipment issued to them.   
 

Failure to abide by the above guidelines will result in disciplinary action, which includes suspension and 

may result in the premature termination from the athletic program for the duration of the season. 
 

B. AGREEMENT TO OBEY INSTRUCTION, INFORMED CONSENT, AND ASSUMPTION OF RISK 
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Nobody wants to see a young man hurt while playing sports, but injuries do happen. Participating in 

athletics includes both glories and risk. 
 

The coaches working in our athletic program are qualified professionals. Students and parents/guardians 

are asked to sign a form acknowledging that the student and parents/guardians have been warned of the 

inherent risks of participating in high school athletics. The purpose is to make players aware that 

following the coaches’ instructions and the proper fitting of the equipment are important for their safety 

and enjoyment. Good physical conditioning and sound attitudes are integral to participation in Notre 

Dame College Prep’s Athletic Program. 
 

Students and parents must also agree that they assume all risks in participation in school approved 

athletics/activities.  Parents are also required to consent to have Athletico athletic trainers provide 

students with medical assistance and/or treatment and agree to save and hold harmless and indemnify all 

Athletico personnel from all liability, loss, cost or other claim of damage whatsoever. Students who are 

under 18 must also have a waiver with a parent/guardian signature. 

 

C. ASSUMPTION OF RISK 
 

Each student and parent/guardian acknowledges receipt of information from Notre Dame College Prep 

warning of the risks of injury to any person involved in its Interscholastic Athletic Program. 
 

Each student further acknowledges the risk involved in participating in sports, and the transportation to 

and from any such activity. Students recognize the importance of following the coaches’ instructions 

regarding playing techniques, training and other team rules and agree to obey such instructions. 
 

D. CONCUSSION POLICY 
 

The following policy, procedures, and guidelines on assessment, prevention, and management of 

head injuries, as well as return-to-play guidelines have been developed in accordance with the Youth 

Sports and Concussion Act (Public Act 099-0245) and the goals of NDCP athletics to ensure the well-

being of each student athlete. The risk of repeated concussions and second impact syndrome is also a 

concerning factor. These two problems can have long lasting, and even terminal effects, on athletes.  

Continuing to play with the signs and symptoms of a concussion (specific symptoms and signs 

can be found on the Concussion Information Sheet at www.nddons/concussion) leaves athletes especially 

vulnerable to greater injury. There is an increased risk of significant damage from another concussion 

before completely recovering from the first one. This can lead to prolonged recovery, or even to severe 

brain swelling (second impact syndrome) with devastating and even fatal consequences. It is well known 

that adolescent or teenage athletes will often under report symptoms of injuries including concussions. 

Additional signs and symptoms can be found on the Concussion Information Sheet. As a result, education 

of administrators, coaches, parents, and students is the key for a student athlete’s safety.  

Purpose  

The NDCP Athletics Department recognizes that concussions pose a significant health risk for 

student athletes. Therefore, the Athletics Department has implemented policies and procedures to deal 

with the assessment, prevention, management, and return-to-play guidelines for student athletes who have 

sustained a head injury. In addition, the Athletics Department also recognizes the importance of baseline 

testing on student athletes who participate in sports that are recognized as contact or collision sports 

and/or who have a history of concussions upon entering athletic participation in NDCP. NDCP utilizes 
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Impact Concussion Management System for neurocognitive testing on high school athletes. The baseline 

data along with physical exam, symptom scaling, follow up testing, and a gradual return-to-play protocol 

will all be used in conjunction with sound clinical judgment and on an individual basis to determine when 

it is safe for an athlete to return to competition.  

Prevention 

 In an effort to reduce the number of head injuries in NDCP insists that “safety comes first.” The 

following procedures will be used as a guideline to assist in the prevention of head injuries.  

 Solicit accurate information from parents/guardians on physical form;  

 Teach and practice safe playing techniques; 

 Teach athletes the dangers of playing with a concussion;  

 Solicit acknowledgment from parents/guardians that they have reviewed the concussion    

information;  

 Encourage athletes to follow the rules of play and to practice good sportsmanship at all times; 

 Ensure athletes wear the right protective equipment for their activity (such as helmets, padding, 

and mouth guards);  

 Ensure all headgear is NOCSAE certified;  

 Ensure headgear fits the individual, and is secured properly to the individual;  

 Ensure that for all sports that require headgear, a coach or appropriate designee checks headgear 

before use to verify air bladders are functional and are appropriately filled; and  

 Verify padding is in proper working condition before use.  

       Although all head injuries cannot be prevented, NDCP is working proactively in order to reduce 

the number and severity of head injuries that do occur.  

Reporting Head Injuries 

 It is important that the student athlete/ parent report all head injuries received to the athletic 

trainer or coach. This includes any head injury that occurs out of the school environment. It is important 

that any head injuries be reported before a student engages in physical activity. (specific symptoms and 

signs can be found on the Concussion Information Sheet at www.nddons.org/concussion) 

Athletic Venue Evaluation  

In all cases in which a head injury is suspected the athlete will be removed from athletic 

participation and an initial assessment will take place. The initial assessment will utilize the NDCP 

Concussion Management Protocol. Following the initial assessment, the need for further medical 

evaluation will be determined in accordance with standard of care.  The athlete will NOT be allowed 

further participation on the day of injury. NDCP Home Instructions for Head Injury will be provided, and 

parents/guardians will be contacted.  
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Health Care Professional Evaluation 

Evaluation by a Health Care Professional should include a neurological and a functional test. The 

Health Care professional will evaluate the student injury, specify the extent of the injury, provide a 

timeline for recovery, and reevaluate the student for release or identify a time of release.  

School Evaluation  

Any athlete that has sustained a head injury is required to report to the high school athletic trainer 

or coach daily. High School athletes will be scheduled for a follow-up Impact Concussion Management 

System testing within a reasonable amount of time. The athlete’s post-injury testing data must be within 

normal limits before he is released to begin activity.  

Treatment/ Rehabilitation  

NDCP athletes who sustain a head injury will be instructed to rest, both physically and 

cognitively. This means that the athlete will be restricted from athletic participation, recreational exercise, 

video games/television viewing, computer usage, including text messaging.  

Additionally, teachers will be notified and academic accommodations will be made.  

Follow-up Evaluation  

NDCP athletes who have sustained a head injury will be required to follow the Return-to-Play 

and Return to Learn guidelines. Athletes will be required to check in with their athletic trainer/coach daily 

until cleared by a medical professional. Once cleared by a medical professional, athletes will be required 

to complete a progressive return-to-activity protocol, and parents and athletes will be required to sign a 

school concussion release. The Athletics Trainer/Team Physician will make the final decision when 

on a student may Return to Play. 

Return-To-Play Considerations  

NDCP is proactive in the prevention, recognition, and management of concussions in order to 

limit the risk of concussions associated with athletics, as well as to limit the potential catastrophic and 

long-term risks associated with sustaining a concussion. Therefore, the management and return-to-play 

decisions will remain in the realm of clinical judgment on an individual basis by both athletic trainer and 

the athlete’s physician.  

NDCP protocol following a head injury follows a stepwise progression. The athlete should be 

released from a physician, have a signed approved return to play parent/ athlete consent form, and be 

symptom free for 24 hours before beginning this progression. The athlete should complete each level and 

progress to the next (in 24 hour intervals) if they remain asymptomatic both at rest and with exercise. 

Should the athlete become symptomatic during the progression, they should drop back to the previous 

asymptomatic level and try again to progress after a 24-hour period of rest has passed. If the athlete 

remains symptomatic for an extended period of time the athlete may need to return to the physician.  

Continued post-concussive symptoms, prior concussion history and any diagnostic testing results 

along with neurocognitive testing and physical exam, will be utilized by the athlete’s physician and 

athletics trainer/ coach in establishing a timeline for an athlete’s return to activity. It is important to note 

that this timeline could last over a period of days, weeks, months, or potentially medically disqualify the 

student from athletics. All cases will be handled on an individual basis.  
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E. SPORTSMANSHIP 
 

Notre Dame student-athletes represent the school and community well. Notre Dame is proud of each 

student and every coach. As spectators, students need to offer encouragement and enthusiasm to their 

fellow Dons. Whatever the outcome of the contest, please keep in mind that these young men are striving 

to do their best. They have placed their talents and skills at the service of their team and school. As 

spectators, students demonstrate good sportsmanship by cheering positively for our team. 
 

Since the school administration has responsibility for the activities and climate of Notre Dame, the 

administration has the authority to interpret the regulations and guidelines and to take necessary action to 

see that everyone in the Notre Dame community observes them. 
 

F. LETTERMEN’S SWEATER 
 

A Lettermen's Sweater is presented by the school to individuals who have earned recognition in a major 

sport or extracurricular activity, met the requirements established for the awarding of a Lettermen's 

Sweater and have displayed positive leadership and service within the Notre Dame community. Receipt 

of the sweater is a mark of distinction and, as such, is to be worn with honor and pride. The sweater 

remains the property of Notre Dame College Prep until graduation, at which time it becomes the property 

of the student. Any student awarded a Lettermen's Sweater who does not live up to the values and ideals 

of Notre Dame may be required to return the sweater to the school. Lettermen’s Sweaters are generally 

worn at all formal school occasions including school Masses and other special events throughout the year. 
 

G. EMERGENCY MEDICAL CARDS 
 

All student athletes must have an emergency medical card on file with the Notre Dame College Prep 

Athletic Department at the start of the season. 
 

H. REPORTING INJURIES 
 

Should your son need any medical attention as a result of participation in the athletic program, please note 

the following: 

 The trainer or coach will fill out an injury report at the time of the injury and file this report with 

the Athletic Director; 

 The Athletic Director will notify the Business Office who will mail the instructions and forms to 

submit to the insurance company; 

 A parent/guardian must notify the Business Office at 847.779.8605 between the hours of  

8:00 am and 3:30 pm to verify the injury information. 
 

I. INITIATION OF CLAIMS 
 

Submit your claim to your other valid collectible coverage organization. After having collected from the 

other valid collectible coverage organization, submit the unpaid balance of the claim to the Christian 

Brothers Student Accident Plan. Treatment must commence within (30) days and medical and dental are 

only reimbursable if incurred within (32) days and medical and dental expenses are only reimbursable if 

incurred within (52) weeks from the date of injury. Bills must be submitted within (90) days of treatment.  

Please submit all claims to the following address: 
 

Christian Brothers Student Accident Plan 

Attn: Risk Management Services 

1205 Windham Parkway 
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Romeoville, Illinois 60446-1679 
 

J. ATHLETIC AWARDS FOR ALL SPORTS 
 

The athlete must be present at the awards night to receive his award. Failure to attend without his coach’s 

consent may nullify the award. 
 

K. ATHLETIC SCHEDULES 
 

Please visit our webpage www.nddons.org for athletic schedules. 

 


